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Welcome Adult & Life-long Learner!
We are all part of a fast-paced, digital age!  Technology is accelerating innovation, driving productivity 
and irreversibly transforming the economy and consequently employment!  The Division of Continuing 
Education at Salt Lake Community College has focused its efforts on 3 Hows of Employment.

Continuing Education at SLCC can assist you in further developing “How you work?” Consider courses 
that deal with productivity and efficiencies. Computer Workshops, Professional Development Courses 
and our new Information Studies offerings can help you fine tune or even initiate critical workplace skills!  

Social networking, career exploration and re-design as well as industry certifications can provide critical support in 
answering the question, “How you get work?” And finally, differentiating yourself in a sea of human talent, automation 
and corporate down-sizing is the key to competitiveness and career longevity. Use College resources to develop an 
individual plan for “How you keep work!” 

We are excited to share the July 2014 edition of our catalog!  It is also available on our website along with course 
and program specifics at www.slcccontinuinged.com. These offerings will assist you in designing and preparing 
for efficiency in the workplace, career and employment changes as well as staying competitive and continuing to 
progress in your career! 

Division highlights include:

Information Studies -- Learn how to use the latest information technologies to organize, compare and retrieve 
information in the digital era. Receive training in  archives, libraries, museums, communication and e-learning 
support. 

Green Academy/Energy Institute — Course offerings in energy efficiency, green design and construction, electric  
power technology and renewable energy technology, including solar. 

CEUs — Continuing Professional Development courses approved by the Utah Division of Occupational & 
Professional Licensing (DOPL) for professional licensing renewal could not be easier! 

Workforce education training and certificates – Options in high-growth industries include: Pharmacy Technician, 
Genealogy, Group Fitness, Event & Travel Planner, and Therapeutic Recreational Technician.

Computer Workshops – Quality, short-term and practical training for professional and personal applications. 

Encore Institute – Designed to support mature adults (50+) who want to reinvent their careers, start businesses, 
enrich their lives, and give back to the community in a meaningful way.

ed2go – Internet-based, instructor-led, short-term job skills training and long-term certificate programs. 

Career Exploration courses – Opportunities to find out about various careers, professions and industries before 
enrolling in a comprehensive program.

Transition to Teaching – Courses  leading to a state teaching certificate for public schools.

As part of a comprehensive community college seeking to respond to community and industry needs new initiatives 
are always being developed – so check in frequently. Can’t locate an interest or have additional questions? Be sure to 
contact us!

Sincerely,

Jennifer Saunders, M.Ed.
Associate Dean, Continuing Education
School of Applied Technologies & Professional Development
Salt Lake Community College
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Accelerated Business Degree (A.S.)

Contact:
Elisha Suazo
(801) 957-5422
elisha.suazo@slcc.edu
www.slcccontinuinged.com/abd

Salt Lake Community College is the place to start or 
advance a business career. The College offers a fast track 
Associate of Science degree in Business. This program 
is geared toward working professionals who want to 
upgrade their skills, progress in their careers or transfer to 
a 4-year business program. Complete a degree in as few 
as 14 months.

QUALITY INSTRUCTION 
At the College, students have access to full-time highly 
qualified instructors and advisors who work as a team  
to integrate courses and meet high academic standards.

DESIGNED FOR WORKING PROFESSIONALS 
Students move through the program as a group and 
generally take three classes each block. The courses 
utilize a blend of classroom and online instruction.

PREDICTABLE SCHEDULE 
Classes meet every Tuesday and Thursday evening.

CONVENIENT LOCATION 
The Larry H. Miller Campus, 9750 South 300 West in 
Sandy, is one of Utah’s premiere business facilities.

FAST TRACK 
Complete a degree in as few as 14 months. The 
accelerated degree encompasses the core courses in 
business needed to complete the Associate of Science 
in Business degree. For individuals who need General 
Education (GE) classes, there are opportunities to take the 
GE classes concurrently with the program.

ACCREDITATION 
The Associate of Science in Business degree is 
accredited by the Association of Collegiate Business 
Schools and Programs (ACBSP) and courses are 
transferable to most 4-year institutions of higher 
education in Utah.

PROGRAM PREREQUISITES

Prospective students must:

• Complete an application.

• Complete ENGL 1010 within the last 12 months 
with a recommended letter grade of C or better, 
or qualifying placement score.

• Complete MATH 1010 within the last 12 months with 
a recommended letter grade of C or better, or qualifying 
placement score.

• Complete CIS 1020 with a recommended letter grade  
of B or better, or qualifying placement score.

Location: Miller Campus
Cohort Begins: Spring (Tuesday & Thursday evenings) 
Credit/Non-Credit: Credit (Credit programs require 
application to the College)

Program Courses:

CEAB 0001 Program Introductory Workshop (Non-Credit)

An introductory workshop to provide incoming students 
a brief overview of the Accelerated Business Degree 
program.

COMM 1020 Principles of Public Speaking (3 Cr)

Learn how to prepare and deliver speeches for civic 
and professional occasions. Covers basic theory and 
skills practice, including audience analysis, anxiety 
management, critical listening, supporting claims with 
evidence, persuasion, motivation and delivery.

BUS 1050 Foundations of Business (3 Cr)

Provides a historical, sociological and philosophical 
overview of the fundamental aspects of business. Covers 
business practices influenced by socioeconomics, the 
human element, ethics in the workplace and social 
responsibility in a global market.

ANTH 2011 People & Cultures of SW (3 Cr)

An introduction to the diverse peoples of the American 
Southwest. Examines cultures of the Hopi, Navajo and Ute 
people.

MATH 1090 College Algebra - Business (3 Cr)

Examines graphs, linear, quadratic, logarithmic and 
exponential functions, matrices, systems of equations and 
inequalities, Leontief models, compound interest, geometric 
and arithmetic series, and loans and annuities.

SOC 1010 Introduction to Sociology (3 Cr)

Provides an introduction to the nature and scope of 
sociology, including systematic treatment of group life, 
social institutions, social problems, social change and 
social control.

BUS 1100 Applied Business Calculus (3 Cr)

Examines the mathematics of calculus in relation  
to business applications. Reviews polynomial and 
exponential functions, mini-maxi theory, limits,  
derivatives and integration.

COMM 2150 Intercultural Communication (3 Cr)

Examines how cultural similarities and differences  
impede or enhance communication across cultures.  
Issues of diversity, values, norms among different  
cultures are explored.

To register for courses call: 

(801) 957-5200
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CSIS 2010 Bus. Computer Profic. - Database (3 Cr)

Introduces to the use of microcomputer-based  
database management software as a business solution 
tool. Examines essential concepts and syntax of  
database and problem solving through software  
tutorials and assignments.

MGT 2040 Business Statistics I (4 Cr)

Covers collection, analysis and interpretation of business 
and economic data. Includes measures of location and 
dispersion, estimation and hypothesis testing, ANOVA, 
contingency tables, correlation and regression. Computer 
access is required.

ENGL 2010 Intermediate Writing (3 Cr)

Extends principles of rhetorical awareness and knowledge-
making introduced in English 1010 and increases 
ideological engagement within the classroom, and 
questions socioeconomic and political issues.  
Certain sections are taught using service-learning.

ACCT 2010 Survey of Financial Accounting (3 Cr)

Examines a broad view of accounting’s role in providing 
information to external users of financial information.  
The primary focus is on the use of financial statements  
by investors, creditors and other entities outside of  
the organization.

ECON 2010 Principles of Microeconomics (3 Cr)

Studies consumer and producer behavior, and the role  
specific economic units play in market development. Elasticity, 
consumer choice, production costs and profits are also examined 
relative to different levels of competition.

ECON 1740 Economic History of U.S. (3 Cr)

Studies the historical foundation of American economic  
growth and development from the colonial period to the present. 
Institutional and structural changes and processes  
of growth in the American economy are also explored.

ACCT 2020 Managerial Accounting (3 Cr)

Examines a broad view of accounting’s role in providing 
information to support the internal decision-making 
organization. Primary focus is on management’s use  
of accounting information.

ECON 2020 Principles of Macroeconomics (3 Cr)

Studies the economy as a whole, using examples from current 
events. Examines concepts of scarcity, demand and supply, 
output and income, growth, inflation, unemployment, interest 
rates, money and banking.

MGT 2050 Legal Environment of Business (3 Cr)

Discusses principles of business law, including torts, 
contracts, agency and commercial law. Reviews business 
forms, including sole proprietorship, partner-ships and 
corporations, and explores common legal problems  
in business.

Certified Pool Operator

Contact:
Mykel Severson
(801) 957-5407
mykel.severson@slcc.edu 
www.slcccontinuinged.com/pool

This program provides training required under the 
Utah Department of Health statute R392-302.1.

New or expired technicians attend a two day (16 
hour) course that covers pool and spa chemistry, 
testing, treatment, filtration, maintenance and 
automatic feeding equipment. It also addresses 
local and state codes as well as other government 
requirements.

Previously certified technicians whose certification 
HAS NOT expired attend a one-day refresher course
All participants must pass an examination to be 
certified. The certification is valid for five years.
The course fee includes the Pool/Spa Operators 
Handbook, produced and published by the National 
Swimming Pool Foundation.

Location: Miller Campus
Semesters Offered: Monthly
Credit/Non-Credit: Non-Credit 

Program Courses:
CEHZ 0516 Certified Pool Operator
This course is an intensive two-day program that 
covers pool and spa chemistry, testing, treatment, 
filtration, maintenance and automatic feeding 
equipment. It also addresses local and state codes 
as well as other government requirements and is 
required for all uncertified technicians.

Cost: $209
July 15-16 9:00 AM - 4:00 PM 
August 20-21 9:00 AM - 4:00 PM 
September 24-25 9:00 AM - 4:00 PM
October 22-23 9:00 AM - 4:00 PM
December 3-4 9:00 AM - 4:00 PM
(as needed basis)

CEHZ 0517 Certified Pool Operator - Recertification

Day two of the Certified Pool Operator course is
designed for Certified Pool Operators previously 
certified from the College or other institution whose 
certification HAS NOT yet expired:
Cost: $55
January 23  9:00 AM - 4:00 PM
February 20  9:00 AM - 4:00 PM
March 20  9:00 AM - 4:00 PM
April 24  9:00 AM - 4:00 PM
May 22  9:00 AM - 4:00 PM
June 19  9:00 AM – 4:00 PM
August 29   9:00 AM - 4:00 PM
September 26  9:00 AM - 4:00 PM
October 24  9:00 AM - 4:00 PM
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Commercial Restaurant Equipment  
Repair Technician

CERT 0100

Contact:
Mykel Severson
(801) 957-5407
mykel.severson@slcc.edu
www.slcccontinuinged.com/cfer
$1495 total tuition

The Commercial Restaurant Equipment Repair 
Technican online training program equips students 
with the basic knowledge and skills that commercial 
food equipment service companies are looking 
for. Upon successful completion of this program, 
candidates are guaranteed a job interview with a 
service company. This program has the potential to put 
candidates in jobs in a matter of weeks.

The 24-hour online training program is comprised of 
two comprehensive interactive e-learning courses:

An Introduction to the Foodservice Industry (14 hours)

The course covers a broad range of topics associated 
with the restaurant industry including the various types 
of cooking, holding, refrigeration and warewashing 
equipment used in commercial foodservice 
establishments, as well as topics such as food safety 
and emerging equipment technologies.

CFESA: Basic Technician Training in Electricity, Gas & 
Steam (10 hours)

The course provides the fundamental building blocks 
needed for a technician to properly troubleshoot and 
repair commercial food equipment. Topics covered in 
this course include technical theories and principles 
associated with electricity, gas & steam as they relate 
to commercial food equipment, as well as an overview 
of the various components and test equipment you’ll 
work with as a commercial food equipment repair 
technician.

To enroll, download the registration form found at 
www.slcccontinuinged.com/CFER

Computer Workshops

Contact:
Dan Trujillo, MBA
801-957-4845 or 801-957-3805
dan.trujillo@slcc.edu
www.slcc.edu/workshops 

Quality, short-term computer training courses are 
offered to both individuals and businesses at any 
skill level and are taught in person at several campus 
locations.

The College can also schedule custom training at a business 
or at a convenient campus location. Workshops are offered 
monthly and do not require College enrollment.

Location: Taylorsville Redwood Campus, Miller Campus and 
Library Square Center
Semesters Offered: All
Credit/Non-Credit: Non-Credit

Program Courses:

MICROSOFT ACCESS

CECW 0405 Access Level I (7 Hr)

Recommended: Basic knowledge of Excel

This hands-on workshop guides students through database 
design theory and the steps needed to create a database. Time 
is reserved to assist students with specific needs and projects.

CECW 0406 Access Level II (7 Hr)

Recommended: Access Level I

This workshop focuses on designing Queries, Forms and 
Reports. Query tasks include using And/Or, comparison 
operators, calculated fields, multiple tables in a query, 
creating action queries and advanced query wizards. Time is 
reserved to assist students with specific needs and projects.

CECW 0407 Access Level III (7 Hr)

Recommended: Access Level II

Take database skills to the next level. Learn sub forms, 
form letters, integrating MS-Access with Excel, Word and 
other databases to give other users access to a professional 
system without knowledge of MS-Access. Time is reserved 
to assist students with specific needs and projects.

CECW 0408 Access Advanced Topics - Query Techniques 
(7 Hr)

Recommended: Access Level II

This workshop is for the advanced Access user. Learn 
how to base one query upon another, Joins, Crosstab 
Queries, and queries for Combo Boxes. Time is reserved for 
assistance on specific Queries.

CECW 0409 Access Advanced Topics - Reporting 
Techniques (7 Hr)

Recommended: Access Level II

This workshop is for the advanced Access user. Create 
forms to enter criteria for reports, print criteria on reports, 
sub-reports, grouping and sorts. Time is reserved for 
assistance on specific Reports.

CECW 0410 Access Advanced Topics - Macro  
Techniques (7 Hr)

Recommended: Access Level III

This workshop is for the advanced Access user. Common 
and advanced macros are discussed, action queries and 
converting macros into visual basic code. Time is reserved 
for assistance on specific Macros.

To register for courses call: 

(801) 957-5200
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ADOBE ACROBAT PROFESSIONAL

CECW 0803 Adobe Acrobat Pro (3 Hr)

Recommended: Familiar with basic computer skills

Learn the skills needed to create PDF (Portable Document 
Format) documents. Tasks include how to create interactive 
forms with Text fields, Checkboxes, Radio Buttons, List Boxes, 
Drop-down List, Combo Boxes, buttons and images.

ADOBE ILLUSTRATOR

CECW 0804 Adobe Illustrator Level I (6 Hr)

Recommended: Familiar with basic computer skills and 
experience working with images

Learn how to use Adobe Illustrator to create artwork for both 
print and web. Explore setup options, identify components of 
the workspace; navigate in the artwork window, view artwork 
using menus, tools, and panels; create basic shapes, lines 
and text objects; transform using scale, rotate, flip and align; 
modify text formats to enhance appearance, alignment and 
spacing options. 

CECW 0805 Adobe Illustrator Level II (6 Hr)

Recommended: Illustrator Level I

This workshop builds on the skills learned in Level I to create 
artwork for both print and Web. Learn how to Transform 
objects, apply Filters and Effects, automate tasks, 3D effects, 
and Liquify.

ADOBE INDESIGN

CECW 0806 Adobe InDesign Level I (6 Hr)

Recommended: Familiar with basic computer skills  
and experience working with images

This workshop helps students design and produce professional 
print documents and layouts.  Students will learn how to 
manipulate text, shapes, colors, and frames to create eye-
catching print products.

CECW 0807 Adobe InDesign Level II (6 Hr)

Recommended: InDesign Level I
This workshop builds upon the concepts from InDesign Level 
I. Students will learn how to manipulate page layout, control 
the appearance of text and tables, and create books, tables 
of content, and indices; convert documents to PDF and other 
formats.

ADOBE PHOTOSHOP

CECW 0800 Photoshop Level I (6 Hr)

Recommended: Familiar with basic computer skills and 
experience working with images

This workshop helps students create images for both print and 
the Web. Students will use Photoshop’s basic tools, palettes, 
and layers to create images, retouch photographs, and save 
files using multiple file formats.

CECW 0801 Photoshop Level II (6 Hr)

Recommended: Photoshop Level I

This course builds on the skills learned in Level 
I to Crop/Straighten Photos, using Shape Tools, 
Histogram Palette, Layer Opacity, Palettes, 
Background Eraser Tool, Noise and Rendering Filters 
and  Brush Strokes Filters.

ADOBE PREMIER

CECW 0820 Premier Pro Introduction (9 Hr)

Recommended: Familiar with basic computer skills

Students will learn how to create a movie using 
Adobe Premiere Professional software. This hands-
on workshop guides students through the process 
of creating a movie from start to finish. Time is 
reserved for assistance on student projects.

MICROSOFT EXCEL

CECW 0210 Excel Level I (6 Hr)

Recommended: Familiar with basic computer skills

Learn Excel formulas and functions! This workshop 
introduces the basic tools & shortcuts to become 
more productive using MS Excel. Learn skills 
necessary for creating, printing and saving Excel 
workbooks.

CECW 0211 Excel Working w/ Large Worksheets 
(3.5 Hr)

Recommended: Excel Level I

Learn how to work with large data sets, multiple 
worksheets, how to insert/delete, move, copy, 
and rename worksheets. Other topics include 3-D 
formulas or formulas using multiple worksheets and 
multiple workbooks.

CECW 0212 Excel Charts and Graphics (3.5 Hr)

Recommended: Excel Level I

Learn how to present data using Excel Charts; 
formatting chart objects, legends, data tables, 
source data, and printing options. Advanced 
formatting of Gridlines, Axis, Secondary Axis, 
Trendline, and user defined Charts.

CECW 0213 Excel Database Management/Pivot 
Tables (3.5 Hr)

Recommended: Excel Level I

Learn how to take raw data and create valuable 
management reports using Excel Database 
tools.  Filter data with AutoFilter and Advanced 
filters; perform Multiple-field sorts; format data 
using Conditional Formats, Data Bars, Icon Sets, 
Validation, Subtotals, and Database functions.  
Create and update PivotTables, PivotCharts and 
Slicers. 



A
 - Z Index

|  C
om

puter W
orkshops  |

8

A
 - Z Index

INTERNET OVERVIEW

CECW 0601 Internet Overview (3 Hr)

Recommended: Familiar with basic computer skills

Introduces the skills necessary to use the Internet. 
Students will learn how to navigate, use search engines, 
create bookmarks, and print information. Internet email 
(Yahoo, Gmail) and social media sites will be explored.

INTRODUCTION TO THE MAC

CECW 0307 Mac Overview (6 HR)

This workshop will put students in control of the Mac 
operating system. Learn how to manage files, use Mac 
programs, and take advantage of the Mac’s networking and 
communications tools.

INTRODUCTION TO PERSONAL COMPUTERS

CECW 0515 Introduction to PC’s (3 Hr)

Learn the basics of Personal Computer hardware/software, 
Windows features, Start Menu, Taskbar, shortcuts, 
window views, Cut, Copy and Paste, File Management, 
and Windows Explorer. A USB drive is included in this 
workshop.

MICROSOFT OFFICE SUITE

CECW 0507 Microsoft Office Suite (18 Hr)

Recommended: Familiar with basic computer skills

Work smarter not harder. Learn the capabilities of MS 
Office and improve productivity. Students will learn the 
basics of Microsoft Word, Excel, PowerPoint and Outlook.

CECW 0990 Microsoft Office Upgrading to Office 
2010/2013 (2 Hr)

Recommended: Familiar with basic computer skills

This hands-on workshop will explain the new ribbon 
interface of MS Office 2010/2013, Quick Access Toolbar, 
Mini-toolbar and other key changes in the look and feel of 
MS Office.

MICROSOFT WORD

CECW 0110 Word Level I (6 Hr)

Recommended: Familiar with basic computer skills

This workshop teaches students the shortcuts in MS Word 
to create, format, print and save Word documents. Students 
will learn how to work with document views styles, tabs, 
indenting, bullets, and headers/footers.

CECW 0124 Word Level II (6 Hr)

Recommended: Word Level I

This workshop covers dates and symbols, tables, borders 
and shading, graphics, watermarks, wordart, drawing 
objects; mail merge, labels, catalogs, sort, and how to 
record and run macros.

CECW 0214 Excel Using Advanced Functions (3.5 Hr)
Recommended: Excel Level I

This workshop introduces advanced Excel functions 
including Financial Functions, IF, AND, OR Logic 
Functions, VLOOKUP, HLOOKUP, and ISERROR 
advanced functions. Students will learn Scenarios, 
Goal Seek, and Custom Views.

CECW 0215 Excel Templates/Sharing Tools (3.5 Hr)

Recommended: Excel Level I

This workshop introduces the skills to organize Excel 
information; Comments, Worksheet Protection, 
Workbook Protection, assigning and removing 
passwords. Students will also learn how to create 
Excel Templates, and share and track workbooks.

CECW 0216 Excel Macros, Toolbars, and Macro 
Buttons (3.5 Hr)

Recommended: Excel Level I

Learn how to use Excel Macros for repetitive tasks. 
This workshop introduces the skills necessary to 
Define, Record and Run Excel Macros.  Students will 
learn how to edit Macros, enter Macro Commands 
using the Visual Basic for Applications window, use 
Relative and Absolute References; assign Macro 
shortcut-Keys, create and modify macro buttons.

DREAMWEAVER

CECW 0603 Dreamweaver (12 Hr)

Recommended: Familiar with basic computer skills

Dreamweaver is powerful web-authoring software to 
design, create and update web pages. Students will 
learn how to use the designer-friendly tools to create 
and maintain professional web pages and entire 
Websites.

FLASH

CECW 0607 Flash (12 Hr)

Recommended: Familiar with basic computer skills 
and experience working with images

Learn the fundamentals of using Flash to design 
animations for the web. Introduces skills necessary 
to create shapes, colors, lines, external images, 
layers, frame-by-frame animation, and work  
with templates.

CSS3/HTML5

CECW 0612 CSS3/HTML5 (9 Hr)

Recommended: Dreamweaver

This workshop builds on the concepts from the 
Dreamweaver workshop. Students learn how to  
use CSS & XHTML to save time designing, 
maintaining, and presenting a consistent appearance 
for Web pages.

To register for courses call: 

(801) 957-5200
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CECW 0125 Word Level III (6 Hr)
Recommended: Word Level I

This workshop covers AutoFormat, AutoCorrect,  
AutoText, Find and Replace, and Thesaurus, Outline  
view, Diagrams, Hyperlinks, Section Headers and Footers, 
Table of Contents, Bookmarks, Footnotes, Endnotes,  
Track Revisions, and how to create Master Documents.

MICROSOFT OUTLOOK

CECW 0504 Outlook (3 Hr)

Recommended: Familiar with basic computer skills

Students will learn the skills necessary for working with 
Outlook to send and receive email, use attachments, 
schedule appointments, manage Contacts, and organize 
email using folders.

MICROSOFT POWERPOINT

CECW 0703 PowerPoint Level I (6 Hr)

Recommended: Familiar with basic computer skills and 
MS Word

This workshop introduces the skills necessary to create 
PowerPoint presentations; work with the outline tab, 
Design Templates, AutoContent Wizard, Speaker Notes, 
slide layout, Slide Transitions and print options.

CECW 0704 PowerPoint Level II (6 Hr)

Recommended: PowerPoint Level I

This course builds on the skills learned in Level I. Students 
will learn how to create advanced presentations using 
charts, tables; special effects, editing masters, saving a 
Custom Template, Special Effects, Animation, Sound and 
Video.

MICROSOFT PROJECT

CECW 0508 Microsoft Project (12 Hr)

Recommended: Familiar with basic computer skills

Use Microsoft Project to manage projects more effectively. 
Students will learn how to start new projects, work with 
Tasks, Views, resources, calendars, define/assign costs, 
and work with the critical path.

MICROSOFT VISIO

CECW 0825 MS Visio (6 Hr)

Recommended: Familiar with basic computer skills

Use Microsoft Visio software to communicate information 
by using diagrams. Students will learn about the Visio 
interface and how to create org charts, network diagrams, 
drawings, advanced layout and connection techniques.

DESKTOP PUBLISHING

CECW 0701 MS Publisher (3 Hr)

Recommended: Familiar with basic computer skills and 
MS Word

Microsoft Publisher helps users create, personalize, 
and share a wide range of professional-quality 
publications and marketing materials. Create 
high-quality results without having graphic design 
experience.

QUICKBOOKS PRO

CECW 0230 QuickBooks Pro Beginning (6 Hr)

Recommended: Familiar with basic computer skills

This workshop will review accounting basics using 
QuickBooks to set up a company master file, chart 
of accounts, bank accounts, review menus and 
reports, how to manage accounts receivable and 
accounts payable and review balance sheets and 
profit/loss statements.

CECW 0231 QuickBooks Pro Intermediate (6 Hr)

Recommended: QuickBooks Beginning

Track fixed assets and associated liabilities, 
depreciation, prepaid expenses, memorized 
transactions, deposits, sales tax, bank recon-
ciliation, petty cash, custom reports, budgets, credit 
card transactions, retainer payments, discounts, 
refunds, finance charges, and returned checks.

CECW 0232 QuickBooks Pro Advanced (6 Hr)

Recommended: QuickBooks Intermediate

Learn to use the QuickBooks payroll system to setup 
employees, enter time, manage deductions, generate 
payroll checks, monitor tax deposits and prepare 
quarterly 941 forms. Estimating, job costing, and 
progress billing will be explored.

CompTIA - COMPUTING TECHNOLOGY  
INDUSTRY ASSOCIATION

CompTIA workshops are taught using online 
instructional videos, advanced labs, text summaries 
and in-person delivery options to help students 
prepare for industry certification.

CECW 0310 A+ Certification Workshop (12 Hr)

Recommended: Familiar with basic computer skills

The A+ workshop covers basic-to-advanced 
PC hardware and Windows operating system 
installation, configuration, and troubleshooting.  
This workshop helps prepare students to take 
the CompTIA A+ Essentials and A+ Practical 
Application certification exams.

CECW 0312 Network+ Certification Workshop  
(12 Hr)

Recommended: A+ or equivalent experience

The Network+ workshop covers basic networking 
concepts for connecting to a network and setting 
up a small office/home office (SOHO) network. 
This workshop helps students prepare to take the 
CompTIA Network+ certification exam.
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CECW 0314 Security+ Certification 
Workshop (12 Hr)

Recommended: A+ and Network + 
or equivalent experience

The Security+ workshop covers 
critical security concepts and skills 
required for military IT personnel as 
well as for an increasing number of IT 

security jobs with corporations and the government. 
This workshop helps students prepare to take the 
CompTIA Security+ certification exam.

SOCIAL MEDIA FOR BUSINESS

Social Media for Business CECW0620 (12 Hr)

Tuition: $299 
Recommended: familiar with basic computer skills

Social Media marketing is essential for any small 
business. It’s relatively low cost keeps it affordable, 
but using it properly takes preparation, planning 
and essential basic knowledge. This workshop is 
designed for small to medium businesses that are 
new to social media marketing, or are struggling 
with implementation. We will discuss the research, 
planning and overall social media strategy necessary 
to help you get started. In a hands-on environment 
you will begin implementing and using the tools 
described below.

Introduction to Facebook Pages for Business

Learn to set up a basic company page, and how to 
post and schedule posts. The class will also offer 
techniques and ideas to drive engagement.

Pinterest for Business | Blogging for Business 

Blogging is an essential part of today’s content 
marketing world. This session will talk about 
blogging basics, and how to develop and create 
consistent posts. Pinterest business use is also 
growing rapidly, and we’ll cover fundamentals so you 
can decide if it’s a fit for your business.

Twitter Basics for Business 

Twitter usage for business is growing, in this class, 
we will go through the account setup process, and 
discuss the common terminology in Twitter and the 
basics of getting started, strategies to follow people 
and as much as we can accomplish during the 
session.

Fundamentals of LinkedIn 

Learn the basics of optimizing Linked In and setting 
up a Company page so you can use this powerful 
professional network to enhance your networking 
and business development.

Basics of Email Marketing 

Email marketing is alive and well, and is now a 
cornerstone for content marketing and integration with 
social media strategies. Using a free service, we’ll set 
up an account and learn tips for list segmentation and 
creating an email to send to a list.

Facebook Business Pages Beyond the Basics 

This module will look into the more advanced features 
of Facebook, such as Insights, Apps, and methods of 
Facebook advertising.

WEBSITES FOR PROFESSIONALS 

CECW 0613 Personal Websites (2 Hr) 

Recommended: Familiar with basic computer skills. Learn 
how to create a professional looking personal website with 
FREE tools available on the web! No previous website 
experience is required for this workshop.

CUSTOM COMPUTER WORKSHOPS

The College can also schedule custom training at a 
business location or at a convenient campus location.

For more information, please call  
(801) 957-4845 or visit www.slcc.edu/workshops.

Continuing Professional Development 

The College offers courses to meet requirements for 
continuing professional development certification and 
licensure in a variety of professions. Courses are approved by 
the Department of Occupational and Professional Licensing 
(DOPL).

CONTRACTOR CONTINUING EDUCATION

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/contractor

Designed for professionals who need six hours of Continuing 
Education (Professional Development and Core Curriculum) 
to maintain their Utah State Contractor’s License. The 
College’s Contractor Continuing Education program offers 
classes to meet Division of Occupational & Professional 
Licensing (DOPL) requirements. These courses fulfill 
Professional or Core requirements. Please view the website 
for details.

Format:  Online, CD 
Semesters Offered:  Available Anytime
Credit/Non-Credit:  Non-Credit 
Dates:  Jul 1 - Dec 31
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Program Courses:

GREEN ENERGY FOCUS

CECT 0013 Intro to Solar PV (1 Hr)

An introduction to Solar Photovoltaic technology, this 
course covers the birth of photovoltaic (PV) technology, 
as well as PV development, market growth, industry 
applications, and a variety of different solar technologies.

CECT 0014 Solar PV Module Placement (1 Hr)

This course presents the preferred placement of solar PV 
panels to maximize energy production. Key considerations 
to take into account such as warranties and added costs 
for common mounting methods and different roof types are 
discussed.

CECT 0015 Home Energy Construction Techniques (1 Hr)

Follow this case study of a newly constructed home, 
which illustrates innovative and cost effective energy-
saving construction techniques. Learn how energy efficient 
construction is affordable and advantageous.

CECT 0021 Energy & the Building Shell (1 Hr)

A full evaluation of the building shell will be presented. 
Resistance to and conduction of energy across the building 
shell will be discussed. Air and thermal barriers will be 
demonstrated as good building practices with respect to 
the building shell.

CECT 0022 Air Leakage (1 Hr)

This discussion describes the need and importance 
of a building’s air barrier. Common leakage areas and 
preventative measures will be identified.

CECT 0023 Insulation, Windows & Doors (1 Hr) 

The thermal barrier in a building will be described in 
detail. Areas of thermal bridging and the need for thermal 
gaps will also be discussed. In addition, the performance 
of windows and doors and their significance to overall 
building thermal performance will be presented.

CECT 0024 Greening the Workforce (1 Hr)

This course introduces the concept of “green” building 
in commercial construction and efforts being made to 
build a safe, productive, and sustainable workforce of 
craft professionals. Gain a working knowledge of Green 
Environment credentials and credentialing organizations.

CECT 0025 Home Air & Water Heating (1 Hr)

This course examines the various methods of heating 
water and air in the home. Energy efficient methods will be 
identified.

CECT 0026 Cooling, Lighting & Appliances (1 Hr)

Various methods of air conditioning and their effect on 
the overall energy performance of the building will be 
evaluated and discussed.

CECT 0027 Health & Safety (1 Hr) 

Provides an overview of common concerns and the effects 

of space heating, cooling and ventilation on the 
health and safety of building occupants.

CECT 0028 HERS Test Prep (1 Hr) 

This course provides a study guide, test taking  
tips, and practice questions to help students prepare 
to take the Home Energy Rating System (HERS) 
exam.

CECT 0122 Green Certification & Rating (1 Hr)

This course introduces different third-party 
certifications, ratings and analysis for residential 
buildings. Focus is on nationally accredited 
programs and certificates, with introductions to 
their stakeholders, processes, content, resources, 
challenges and costs.

SMALL BUSINESS FOCUS

CECT 0031 Immigration Reform & Control Act (1 Hr) 
With the recent laws passed at both the Federal and 
State level regarding immigrant workers, the process 
of hiring and documenting legal workers has become 
increasingly more complicated for professional 
contractors. This course will discuss how to 
complete the I-9 form and how to run E-Verify on 
employees. Common mistakes that contractors 
make during this process will be discussed. Avoiding 
potential litigation and government audits and fines 
will also be reviewed.

CECT 0032 Fair Labor Standards (1 Hr)

This course presents issues relevant to the Fair 
Labor Standards Act; coverage, minimum wage, 
overtime pay, youth employment and record 
keeping. Compliance and enforcement of the 
FLSA will also be addressed as a way to help 
employers decide whether to hire employees or use 
independent contractors.

CECT 0033 Workers’ Compensation (1 Hr)

Issues concerning Experience Modification will be 
discussed: the definition, qualifications, comparison 
rates computation, E-mod management, and the 
“split point” change. Understanding these issues will 
help employers make sound business decisions as 
they relate to staffing.

CECT 0034 Insurance 101: Liability, Workers’ 
compensation (1 Hr)

Insurance coverage, exclusions, and how to reduce 
the costs associated with liability insurance are 
presented in the course. Additionally, students 
will be able to discuss and analyze workers’ 
compensation insurance coverage, how to avoid 
violating the law when travelling out of state, and 
other common errors that contractors make.

CECT 0035 Healthcare Reform (Affordable Care Act)  
(3.5 Hrs)

Healthcare reform will have a significant impact on 
all employers who offer health insurance to their 
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ELECTRICAL CONTINUING EDUCATION

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/electrical

Designed for journeyman electricians who need 16 hours  
of Continuing Education credits to maintain their Utah State 
Electrician’s License and meet the Division of Occupational & 
Professional Licensing (DOPL) requirements. These courses 
fulfill Professional or Core requirements. Please view the 
website for details.

Location: Varies
Format: Lecture, Online
Semesters Offered: Varies
Credit/Non-Credit: Non-Credit

Program Courses:

CECT 0006 2011 National Electrical Code (8 Hr) 

Course will cover over 400 new codes and definitions of the 
2011 NEC requirements for electrical installations. Major 
changes allowing new forms of alternate energy to power 
electric vehicles will be studied.

CECT 0009 Electrical Safety & Code Review (8 Hr)

Course covers new code changes, existing code, and 
common mistakes made on job sites. Learn how to prevent 
costly mistakes resulting in fines and penalties. New rules 
on lugs & terminals and GFCI placement in residential 
dwellings reviewed. Safety, personal protective equipment, 
OSHA rules, grounding rules and motor control diagrams 
covered. Must bring a 2011 code book and a calculator to 
class.

CECT 0013 Intro to Solar PV (1 Hr)

An introduction to Solar Photo Voltaic technology, this 
course covers the birth of photovoltaic (PV) technology, 
as well as PV development, market growth, industry 
applications, and a variety of different solar technologies.

CECT 0014 Solar PV Modular Placement (1 Hr)

This course presents the preferred placement of solar PV 
panels to maximize energy production. Key considerations 
to take into account such as warranties and added costs 
for common mounting methods and different roof types are 
discussed.

CECT 0198 Theory Test Prep (16 hour)

Two-Saturday course prepares individuals to take the Theory 
Utah Journeyman or Master Electrical Exam by reviewing 
each of the primary theory topics covered when sitting for 
the electrical theory portion of the exam.

CECT 0199 Code Text Prep (16 hour)

Two-Saturday course prepares individuals to take the Code 
Utah Journeyman or Master Electrical Exam by reviewing 
each of the primary code topics covered when sitting for 
the electrical code portion of the exam. Students must bring 
2011 NEC Code book to class.

For full course listings, visit: 
www.slcccontinuinged.com/electrical

employees, regardless of the number of employees 
on staff. Learn about the recent and upcoming 
changes to health care and how these changes will 
impact businesses.

CECT 0088: Energy Controls and Analysis (1 Hr)

The focus of this course is on chiller analysis, 
efficiency and energy costs. Building automation 
enables many control strategies for reducing building 
energy costs. This course introduces control variable 
adjustments and supervisory control strategies 
aimed at energy conservation. Focus is on control 
strategies for typical central cooling systems. HVAC 
energy analysis involves HVAC system engineering, 
equipment efficiencies, utility costs and life cycle 
costs.

CECT 0089: Building Codes 101

Overview of the International Code Council, National 
Fire Protection Association and other building 
codes and standards adopted by the State of Utah. 
Reviews compliance to the current adopted codes; 
as required for building construction across the State 
of Utah.

UPDATED PROGRAM COURSES 

CECT 0010 LEED: Construction & Design (1 Hr)

Overview of LEED (Leadership in Energy & 
Environmental Design) principles and the rating 
system used to measure and certify buildings that 
employ green principles in their construction  
and design.

CECT 0020 Mechanics’ Liens in Utah (1 Hr)

Overview of mechanics’ lien law to help contractors 
and suppliers become more familiar with current 
laws in Utah. Students will learn the steps they need 
to take to help protect their lien rights.

CECT 0070 Advanced LEED Topics (1 Hr)

Course focuses on green building and energy 
conservation issues.

CECT 0123 OSHA & Multi-Employer Policy (1 Hr) (Core)

Examines OSHA’s role and what employers need  
to do to comply with OSHA regulations. Course will 
review Inspections, PPE, OSHA Record Keeping 
and Reporting, Hazard Communication, OSHA 
whistleblower laws and employee rights. OSHA’s 
“focus four” will be discussed (in regards to 
construction accidents), as well as OSHA’s Multi-
Employer Citation Policy.

For full course listings, visit: 
www.slcccontinuinged.com/contractor 

To register for courses call: 

(801) 957-5200
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ENGINEERING CONTINUING EDUCATION

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/engineering

Courses designed for professionals who need 24 hours of 
Continuing Education credits to maintain their Utah State 
Professional Engineering License. The College’s Professional 
Engineering License Renewal program offers classes that 
meet the Division of Occupational & Professional Licensing 
(DOPL) requirements.

Format:  Online, CD

Semesters Offered:  Available Anytime
Credit/Non-Credit:  Non-Credit
Dates:  Jul 1 – Dec 31

For full course listings visit: 
www.slcccontinuinged.com/engineering

FUNERAL SERVICE DIRECTOR CONTINUING EDUCATION

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/funeral

Designed for professionals who need 20 hours of Continuing 
Education credits to maintain their Utah State Funeral 
Service Director License. The College offers classes that meet 
the Division of Occupational & Professional Licensing (DOPL) 
requirements.

Format:  Online, CD
Semesters Offered:  Available Anytime
Credit/Non-Credit:  Non-Credit
Dates:  Jul 1 – Dec 31

For full course listings visit: 
www.slcccontinuinged.com/funeral

Diagnostic Medical Sonography  
Certificate (Ultrasound) 

Contact:
Jennifer Pollock
(801) 957-5351
jennifer.pollock@slcc.edu
www.slcccontinuinged.com/DMS

This two year certificate program prepares students to sit for 
the national registry examinations in abdominal, obstetric /
gynecologic and vascular areas. The next opportunity to apply 
for this program is in the spring of 2016. For prerequisite 
requirements please go to www.slcccontinuinged.com/DMS.

Location: Jordan Campus
Semesters Offered: All, starts fall semester in even 
years
Credit/Non-Credit: Credit
(Credit Programs require application to the College)
Next Program Begins: Fall 2016

Education to Go Online Courses (ed2go)

Self-paced; No meeting times; Instructor access

Contact:
Mykel Severson
(801) 957-5407
mykel.severson@slcc.edu 
www.ed2go.com/saltlakecc

The College offers a wide range of highly interactive 
courses that students can take entirely over the 
Internet through our career training partner, Education 
to Go (ed2go). All courses include access to an 
expert instructor, many of whom are nationally known 
authors.

These online courses are affordable, fun, fast and 
convenient. Enrolling in and paying for an ed2go 
course admits students to the College without paying 
the admissions fee. These online courses run six 
to eight weeks beginning once per month. Courses 
include assignments, quizzes and a final exam. 
Students interact with their instructor and other 
students through a discussion board that is open 
24/7!

Location: All, online 
Semesters Offered: All, new session every month
Credit/Non-Credit: Non-Credit

Program Courses:

See ed2go online courses in the Online Courses 
section, page 33 for complete listing.

Education to Go Online Certificate Program 
Training (ed2go)

Contact:
Mykel Severson

(801) 957-5407
mykel.severson@slcc.edu
www.careertraining.ed2go.com/slcc

Salt Lake Community College, in partnership with 
Education to Go (ed2go) offers online, open enrollment 
Non-Credit Career Training Certificate Programs 
designed to provide the skills necessary to acquire 
professional level positions for many in-demand 
occupations. 
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Bonus: When you enroll in an online, 
non-credit career training certificate 
program, your $40 SLCC admissions fee 
is waived!

Benefits of Online Career Training

 •  Learn in-demand job skills

 •  Start anytime

 •  Set your own pace

 •  Affordably Priced

SLCC’s online career training certificate programs 
are designed by a team of professionals from each 
respective field, who work to provide you with an 
effective online learning experience. Instructors/
mentors are actively involved in your online learning 
experience. They respond to any questions or concerns 
as well as encourage and motivate you to succeed.

Program courses:

See ed2go online Certificate Programs in the Online 
Courses

Encore Institute (for 50+ adult learners)

Contact:
Mi Yon Hodges,  
Encore Institute Manager
(801) 957-5338
miyon.hodges@slcc.edu
www.slcccontinuinged.com/encore

Today’s baby boomers aren’t slowing down. The 
Encore Institute at the College is an innovative 
program serving experienced adults who want to make 
career transitions, start a new business, explore new 
interests or rekindle passions. The program offers 
career workshops, personal enrichment courses, 
flexible class scheduling, non-degree and degree 
learning experiences, and affordable training to deepen 
or expand individual skills.

Location: Various
Semesters Offered: All 
Credit/Non-Credit: Non-Credit

Career Booster Programs:
www.slcccontinuinged.com/encore_booster
These career booster online certificates can help 
individuals take their careers to the next level.

• Non-Profit Management

• Certified Green Supply Chain Professional

• Entrepreneurship: Start-Up and Business  
Owner Management

• Management for IT Professionals

• Project Management

• Purchasing and Supply Chain Management

• Records Management

Certificate Programs:
www.slcccontinuinged.com/encore_certificates
Pave the way to new jobs and career advancements through 
short-term certificate training! 

• Healthcare

 ê Doula & Childbirth

 ê Pharmacy Technician

 ê Administrative Dental Assistant (Online)

 ê Clinical Dental Assistant (Online)

 ê Medical Billing & Coding (Online)

 ê Medical Terminology (Online)

 ê Medical Transcription (Online)

 ê Optician Certification Training (Online)

 ê Certified National Pharmaceutical  
Representative (Online)

• Education

 ê Transition to Teaching

 ê Information Science

• Social Services

 ê Therapeutic Recreation Technician

• Computer Workshops (Designed   
 for busy people)

 ê Adobe Creative Suite

 ê Microsoft Office 

 ê QuickBooks 

 ê Social Media for Business 

• Professional Credentialing Services

 ê Certiport certifications are valuable, professional 
credentials which are globally recognized standards 
for digital literacy and desktop computing proficiency. 
Candidates who certify on these programs are much 
better prepared for success in both the classroom and 
the workplace

 ê Computer aided design application training

Personal Enrichment Workshops:
Get inspired, rekindle old passions and invest in yourself!

CEEI 0321 Career Transitions: Exploring & Building New 
Pathways (15 Hr)

What’s your next move? Join other seasoned professionals 
and learn how to pursue your career interests, develop and 
implement career strategies, network, utilize career tools 
and resources, and develop a gap analysis. Chart your 
course and put your education and career plan into action! 
Cost includes textbook.

CEEI 0322 Savvy Social Security Planning (1.5 Hr)

This informational workshop will share important rules and 
strategies for: collecting Social Security, estimating benefits, 
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coordinating benefits with a spouse, minimizing taxes, and 
identifying other sources of retirement income. Find out why 
advanced planning is essential and what individuals need to 
know to get the most from their retirement benefits.

CEEI 0324 Intro to T’ai Chi (24 Hr)

Chi Gung & Tai Chi began in ancient China as means of 
physical/mental enlivening & rejuvenation. Discover the 
body’s natural process of healing - strengthening joints, 
circulatory systems & balance. Individuals should wear 
loose fitting clothing and comfortable, non-slippery shoes 
(tennis shoes, Keds or sneakers).

CEEI 0331 Smart Investing for Retirement (6 Hr)

Retirement is one of life’s biggest transitions and it’s 
important to have an exit strategy. Discover the financial 
tools needed to plan a future with confidence! Topics 
include: 1) How much is enough? 2) Investment 
fundamentals for retirement income 3) Basics of income 
annuities 4) Advanced techniques for generating  
retirement income.

CEEI 0332 Keep It Movin’ (30 Hr)

This low impact training is geared with the baby boomer 
in mind! This strength training and balance workout is 
provided in a fun atmosphere. Class meets at Alta Canyon 
Sports Center in Sandy for 15 weeks.

CEEI 0333 Basic Nutrition for a Healthier Life (10 Hr)

Improve your health by learning how the human body 
reacts to calories, hydration, carbohydrates, fiber, protein, 
fat, vitamins and minerals. Students will also learn how 
diet can affect diseases such as inflammation, allergies, 
hypertension, cholesterol, and much more.

CEEI 0350 Laughter Yoga (8 Hr)

This is a mind/body class practicing laughter to lower  stress 
hormones, foster a positive and hopeful attitude  and help 
increase health and vitality  through unconditional  laughter 
and breathing.

CEEI 0353 Beginning Oil Painting (10 Hr)

Discover the art of oil painting through this hands-on work 
shop! Instructor will introduce art supplies; colors and 
values; design compositions and techniques to enable 
students to create a beautiful painting to take home!

CEEI 0355 Wine and Cheese of Spain

Discover the many styles and grape varieties of Spain. 
Several wines including Cava, white, red, and dessert wine 
will be paired with cheese from Spain.

CEEI 0356 Wine and Cheese of France

Learn about six of France’s most popular wine regions! 
Several wines including Cremant, white, rosé, and red will 
be paired with cheese from France.

CEEI 0357 Wine and Cheese of Italy

Taste several wines from the top of the boot to the toe of 
Italy. Learn about the history of Italian winemaking and the 
impact of Italy on the rest of the winemaking world as you 
pair your wine with cheese from Italy.

CEIP 0014 Basic Motorcycle Rider for 45+ (16 Hr)

This course covers the fundamentals of becoming 
a safe and responsible motorcycle rider. It helps 
students learn the physical and mental skills 
required for operating a motorcycle in everyday riding 
situations. It also provides a wealth of practical 
advice on basic motorcycle safety checks, the types 
and benefits of motorcycle-specific riding apparel, 
and time-proven techniques for becoming a safe, 
more confident rider.

Designer Cookies

 ê CEEI 0337 Module 1 All About Dresses (3 Hr)

 ê CEEI 0338 Module 2 Baby Shower Bibs (3 Hr)

 ê CEEI 0339 Module 3 Birthday Cakes & Balloons (3 
Hr)

 ê CEEI 0340 Module 4 Springerle German Cookies 
(5 Hr)

 ê CEEI 0341 Module 5 Festive Cookie Ornaments (3 
Hr)

These hands-on workshops will teach students how 
to create simply exquisite cookies for any season and 
occasion—so simple even the novice will feel like a 
pro! Bring a container to take cookies home.

Creative Molds

 ê CEEI 0342 Module 1 Sea Shells and Flowers (3 Hr)

 ê CEEI 0343 Module 2 Buttons and Jewels (3 Hr)

Decorate with creativity through this hands-on 
workshop and amaze everyone with clever, crafty, 
edible decorations!

Chocolate Art

 ê CEEI 0344 Module 1 Edible Chocolate Designs (3 
Hr)

 ê CEEI 0345 Module 2 Modeling Chocolate (3 Hr)

Learn how to create edible chocolate designs and 
how to use modeling chocolate to create fantastic 
designer-style desserts. This is a hands-on workshop 
for everyone to love!

CEEI 0349 Discovering the World of Wine (4 Hr)

Explore and taste the six noble grape varieties of 
the world! Students will enjoy learning about the 
“markers” of each grape variety, organoleptic wine 
evaluation techniques and shopping tips for the best 
wine values! Bring a photo ID to class.

CEEI 0351 Champagne and Sparkling Wine (2)

Taste six sparkling wines from France, Italy, Spain, 
& the new world paired w/ appetizers & plenty of 
ideas for holiday parties. Learn about Methode 
Champenoise style of production & Champagne’s 
most impressive price tag of all sparkling wines.

CEEI 0352 Fortify Your Knowledge of Port Wine (2)

Taste three styles of port wine paired with blue 
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EVNT 1100 Site Selection/Negotiation/Law (2 Cr)

This course outlines the key elements to successful 
site selection, negotiation issues/techniques, contract 
provisions, analysis & diverse industry contracts. Legal 
issues unique to the meeting industry will be identified.

EVNT 1200 Transportation & Housing (2 Cr)

The logistics of air and ground transportation and hotel 
arrangements will be discussed. Students will learn 
trade strategies to make informed decisions leading to a 
successful meeting experience.

EVNT 1300 Event Registration (2 Cr)

This course will introduce students to various registration 
systems and keys to selecting the best registration method. 
Students will learn the process to make informed decisions 
leading to a successful meeting experience.

EVNT 1400 Food & Beverage Management (2 Cr)

Learn a systematic approach to evaluating meeting 
objectives and group needs as they relate to menu design, 
pricing structures, guarantee strategies, negotiation items 
and overall information about food and beverage services.

EVNT 1500 Hotel Sales & Operations (2 Cr)

Introduction to the principles and procedures of hotel sales 
and operations by taking part in hands-on activities. Learn 
networking, building internal and external relationships and 
selling techniques.

EVNT 1600 Special Events (2 Cr)

Students will be provided with the tools needed to  
hold effective special events. Venues include conferences, 
exhibits, fairs, trade shows, international events, and 
weddings.

EVNT 1700 Non-Profit Event Planning (2 Cr)

This course will focus on planning successful special 
events for non-profit organizations. Students will explore 
fund-raising breakfasts, black tie galas, festivals, auctions, 
and sporting events.

EVNT 1800 Money Management for Event Planners (2 Cr)

Course will introduce the essential tools needed to prepare 
a budget for events of all sizes, to gather information, 
analyze goals/objectives and prepare and communicate 
presentations to clients.

Green Academy/Energy Institute

The courses, programs and degree opportunities of the Green 
Academy have grown since the inception in March 2009. 
Whether starting a career, transitioning to a new field of work 
or seeking industry updates on the latest energy technology 
and trends, the Green Academy/Energy Institute can help 
participants meet their needs. Courses are available in the 
following areas:

cheese and chocolates while you learn the history 
and production methods of the world’s most popular 
and collectible fortified wine.

Photography

CEEI 0100 Basic SLR Digital Photography (10 Hr)

Learn the basics of SLR photography: ISO, Program 
Modes, Aperture, Shutter Speed, Priorities, Depth of 
Field, Photo Composition, and much more. Students 
will need to bring an SLR digital camera and 
instruction manual to class.

CEEI 0110 SLR Photography: Beyond the Basics (Varies)

Go beyond the basics in this hands-on class. Learn 
about flash, motion, landscape, night, and home 
studio lighting photography. Students will participate 
in five evening workshops to shoot with a professional 
photographer and receive feedback on their work.

Contact:

Stephanie Roberts
(801) 957-5303
stephanie.roberts@slcc.edu
www.slcccontinuinged.com/photo

For more information about Photography,  
please see page 31.

Visit www.slcccontinuinged.com/encore  
for current class and workshop listings.

Event and Meeting Planner Certificate

Contact:
Mi Yon Hodges
(801) 957-5338
miyon.hodges@slcc.edu 
ww.slcccontinuinged.com/event

This certificate program is designed for new and 
aspiring meeting and event professionals, as well as 
those seeking a career change. Event and meeting 
planning is a multi-billion dollar industry. Organizations 
are becoming increasingly concerned about getting a 
higher return on investment. Employers recognize the 
need for an educated and skilled workforce. Students 
completing all nine online courses will be awarded 
a certificate upon completion. Students may also 
enroll in individual courses to increase their skills and 
knowledge in areas of specific interest.

Location: Online

Semesters Offered: All
Program Courses:

EVNT 1010 Intro to Event & Meeting Planning (2 Cr)

Acquaints students with the common components 
of well executed meetings and events. Course 
introduces site selection, food/beverage, audio 
visual, contracts and industry overviews, as well as 
career possibilities.

To register for courses call: 

(801) 957-5200
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• Electric Power Technology 

• Energy Management A.A.S. Degree

• Building Energy

• Green Lighting Certificate

• Lineworker, Metering and Substation Apprenticeship

• HAZWOPER & OSHA

• Solar Photovoltaic Certificate

• Sustainability Certificate

Find more information about all these options at:  
www.slcccontinuinged.com/greenacademy

Location: Various
Semesters Offered: All
Credit/Non-Credit: Both 
(Credit programs require application to the College)

ELECTRIC POWER TECHNOLOGY

Contact:
Pete Reed 
801-957-5325
Pete.reed@slcc.edu
www.slcccontinuinged.com/electricpower

The College’s Electric Power Technology Certificate program 
provides training for developing and enhancing workforce 
skills in the electric power sector. Courses are taught by 
experienced professionals in the power industry. Students 
acquire valuable skills through class work and hands-on lab 
experience. Successful participants are prepared to pursue 
career options as electric lineworkers, substation technicians, 
meter technicians or electromechanical technicians. Class 
topics include: pole climbing, ropes and rigging; electrical 
distribution; transformer basics; and electromechanical 
systems.

Location: Miller Campus

Semesters Offered: All
Credit/Non-Credit: Non-Credit

Program Courses:

CESG 0175 Math for Industry (45 Hr)

Students learn the necessary math skills for application 
in the electrical industry. Content includes fundamental 
concepts of algebra, equations, and basic trigonometry 
that relates to industry scenarios.

CESG 0400 Basic Electricity for the Power Industry (90 Hr)

An introduction to basic electrical theory with practical 
applications used in the energy industry. Subjects include: 
Introduction to Electrical Circuits, DC electrical theory, 
AC electrical theory, Electrical Test Equipment, and an 
Introduction to the National Electric Code.

CESG 0500 Pole Climbing, Ropes and Rigging (105 Hr)

Students learn to identify and implement the proper 
application of ropes, slings and rigging for electrical 
industry applications. Subjects include the care and 

maintenance of ropes and equipment, and hands-on 
training leading to proficiency in pole-climbing and 
rigging tasks.

CESG 0450 Transformer Basics (60 Hr)

This course exposes students to transformer  
design and operation that emphasizes the 
installation and maintenance of transformer 
equipment. Subjects include: three-phase 
transformers; autotransformers and reactors; safety 
requirements and troubleshooting.

CESG 0441 Electrical Distribution Systems (105 Hr)

The design and construction of electrical distribution 
systems are covered in this course. Topics include: 
substations, overhead and underground transmission 
and distribution lines, conductors and insulators, 
high and low-voltage troubleshooting procedures, 
and stringing and live-line procedures.

CESG 0600 Print Reading (45 Hr)

An introductory course in electrical utility blueprint 
reading which defines the physical and electrical 
arrangements of equipment including power plants, 
substations, transmission lines, distribution lines 
and customer service facilities. This is a critical skill 
for individuals who operate, maintain, repair  
or modify utility equipment.

CESG 0620 Electromechanical Systems (60 Hr)

A study of devices and components that translate 
electrical energy into mechanical motion. Topics 
include DC and AC motors and controllers, servo 
motors, stepping motors, solenoids, linear motors, 
and actuators. The course also introduces the 
student to programmable logic controllers, ladder 
logic, and PID controllers.

CESG 0630 Underground Distribution Systems (90 Hr)

This course is designed to introduce students to the 
design and construction of underground electrical 
distribution systems and the challenges that an 
underground structure presents. Students will be 
trained to safely perform a number of common 
distribution tasks typically performed in the 
construction and maintenance of an underground 
distribution system.

ENERGY MANAGEMENT DEGREE (A.A.S.)

Contact:
Scott Johnson (801) 957-5404
scott.johnson@slcc.edu

www.slcccontinuinged.com/energymanagement

Training in energy management is available through 
Salt Lake Community College in partnership with 
Rocky Mountain Power and Questar Gas. Students 
start and finish the 18-month program as a cohort.

Energy Management is the efficient and effective use 
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of energy to minimize costs and enhance competitive 
positions. The Energy Management Program has 
recruited top experts in their respective fields to 
serve as adjunct faculty. Student’s will gain an 
understanding of the energy systems in residential, 
commercial and industrial built environments and 
processes. The training focuses on identifying and 
implementing energy efficiency measures as well as 
leadership through sustainable practices.

Training is designed to accommodate working 
professionals. Most classes are held three nights a 
week from 5:30 p.m. – 8:30 p.m. at the Larry H. 
Miller Campus, 9750 South 300 West in Sandy.

Accreditation
Salt Lake Community College is accredited by the 
Northwest Commission on Colleges and Universities 
(NWCCU).

Transfer Opportunity
Students who successfully complete the Energy 
Management AAS degree may transfer to Bismarck 
State College to complete an online Bachelor of 
Applied Science in Energy Management.

Training Prerequisites
•  MATH 0990 with a C or better, or appropriate 

Accuplacer score placing into or above MATH 
0990.

•  WRTG 0990 with a C or better, or appropriate 
Accuplacer score placing into or above 

• Basic proficiency in MS Excel

Training requires 18 months to complete and is held in 
seven 10-week blocks.

Location: Miller Campus

Cohort Begins: Fall

Monday, Wednesday & Friday Evenings

Credit/non-Credit: Credit (Credit programs 
require application to the College and coordinator 
registration for required program courses)

Required Program Courses: (46 Cr)

ARCH 1100 Intro to Arch. Drawing (3 Cr)

Learn how to design and produce architectural 
drawings used in residential projects. Covers 
practical and drafting skills in the production of floor 
plans, sections, details, elevations and schedules.

CSIS 1019 Spreadsheet Applications (2 Cr)

Prereq: Basic proficiency in MS Excel

Introduction to business use of spreadsheets, using 
MS Excel to analyze questions found in a typical 
business setting. Create accurate, professional-
looking spreadsheets and graphs.

PHYS 1010 Elementary Physics (3 Cr)

This conceptual survey course covers introductory  
physics for non-science majors. Covers principles of 
mechanics, heat, light, sound, electricity, magnetism and 
modern physics.

EGMT 1010 Intro to Energy Management (2 Cr)

Overview of the energy management field and defines the 
need of energy management as an integral part of society. 
Presents various vocational opportunities through lectures, 
guest speakers and site visits.

EGMT 1110 HVAC Energy Analysis I (2 Cr)

Prereq: EGMT 1010

Introduction to residential and light commercial energy use. 
Includes heating and cooling systems, building envelope, 
insulation type, blower doors, indoor air quality, heat loss 
calculations and building instruction.

EGMT 1120 Commercial Energy Analysis (3 Cr)

Prereq: EGMT 1210, MATH 1010

Analyze energy use and management in light commercial 
buildings. Discuss preparing for and performing walk-
through audits in apartments, restaurants and retail/
office complexes. Emphasizes analyzing data from field 
experience.

EGMT 1130 Building Energy Simulations (3 Cr)

Prereq: EGMT 1120

Course reviews computer programs available for analyzing 
commercial buildings. Includes code and output format, 
BIN methodology, hourly simulations and programs on 
market. Perform simulations under supervision.

EGMT 1210 HVAC Energy Analysis II (2 Cr)

Prereq: EGMT 1110, MATH 1010, PHYS 1010

Review the refrigeration cycle, HVAC system types, air duct 
design, psychrometrics, energy conserving retrofit options 
and tuning, operating and maintenance (TOM).

EGMT 1220 Commercial A/C Sys Analysis (2 Cr)

Prereq: EGMT 1210

Explores common commercial A/C systems. Site visits 
help identify system types and conservation opportunities 
associated with each technology will be discussed.

EGMT 1230 Energy Control Strategies (3 Cr)

Prereq: EGMT 1220, EGMT 1240, EGMT 1700

Course covers devices used to regulate energy use in 
buildings. Emphasis on control/calibration problems and 
redesigning for energy efficiency.

EGMT 1240 Energy Efficiency Methods (2 Cr)

Prereq: PHYS 1010, MATH 1010, EGMT 1110

Emphasis on energy management calculation methods 
using computerized spreadsheets, focusing on 
energy conversion factors, dimensional analysis and 
documentation standards. Practice fundamental efficiency 
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calculations for combustion motors and refrigeration.

EGMT 1310 Lighting Fundamentals (2 Cr)

Prereq: EGMT 1110, MATH 1010, PHYS 1010, EGMT 
1700

Assess quantity and quality of light, light sources and 
controls, luminaries, manufacturer lamp and ballast 
specifications, lighting power density and HVAC 
interactions, retrofit opportunities, cost saving annually, 
lighting codes/regulations and lighting audit projects.

EGMT 1320 Lighting Applications (2 Cr)

Prereq: EGMT 1310

Review terminology and lighting fundamentals, IES 
illuminance selection procedures, lighting system 
evaluation, luminaries and associated  components. 
Perform illuminance calculations, including point-by-point, 
lumen and computerized procedures.

EGMT 1410 Energy Investment Analysis (2 Cr)

Prereq: EGMT 1110

Discusses appropriate energy efficiency measure 
investment, utility rate schedules, simple payback analysis, 
compound interest, time value of money, cost estimation, 
life cycle cost analysis and simulation tools. LCCA project 
requirement.

EGMT 1420 Energy Accounting (2 Cr)

Prereq: CSIS 1019

Reviews energy units, data gathering for energy accounting 
utility rates and schedules, energy data organization, 
baselines, cost avoidance, load factor, data analysis, 
data presentation, ENACT software and spreadsheet 
development.

EGMT 1540 Alternative Energy Technologies (2 Cr)

Survey sources of energy that may be used to increase 
energy supply in the Mountain West region. Includes wind, 
geothermal, solar and biomass. Assess environmental, 
social and economic advantages of each.

EGMT 1700 Electrical Principles for Alternative Energy (3 Cr)

An overview of basic electrical theory and the National 
Electrical Code in conjunction with practical applications 
used in the energy industry. Specific topics include: an 
introduction to Electrical Circuits, DC Electrical Theory, AC 
Electrical Theory, Basic Electronic Theory, Electrical Test 
Equipment, and Introduction to the National Electrical 
Code.

EGMT 2060 Energy Management Seminar I (1 Cr)

Increase understanding of industry expectations, as well as 
develop job search tools/skills. Transition from classroom to 
co-op to professional careers.

EGMT 2065 Energy Management Seminar II (1 Cr)

Increase understanding of industry expectations, as well 
as develop job search tools/skills. Transition from the 

classroom to a professional career.

EGMT 2800 Energy Management Internship (4 Cr)

Prereq: Completion of all major  
course requirements.

Course provides relevant field experience that 
integrates theory and practice while providing 
opportunities to develop skills, explore career options 
and network with professionals and employers in the 
energy management field.

GENERAL EDUCATION REQUIREMENTS (19 Cr)
• Composition (EN) – 6 Cr Hours
 ENGL 1010 Introduction to Writing
 ENGL 2100 Technical Writing
• Quantitative Studies (QS) – 4 Cr Hours
 MATH 1010 Intermediate Algebra
 Communications (CM) – 3 Cr Hours
 Choose one of the following:
 COMM 1010 Elements of Effective
• Communications (CM, IN)
 COMM 1020 Principles of Public Speaking
 (CM, IN)
 COMM 1020 Career Speech Skills (CM)
• Human Relations (HR) – 3 Cr Hours
 COMM 2110 Interpersonal Communications
 (ID, HR)
 CTEL 1010 Leadership & Team Building (HR)
 LE 1220 Human Relations- Career 
 Development (SS, HR)
 MKTG 1960 Professionalism in Business (HR)
• Distribution Areas – 3 Cr Hours
 Choose one of the following (see SLCC   
 General Catalog for options in each of these   
 categories.):
 Biological Sciences (BS)
 Fine Arts (FA)
 Humanities (HU)
 Interdisciplinary (ID)
 Physical Science (PS)
 Social Science (SS)

Program Technical Electives: (2-3 Cr)

ACCT 1110 Financial Accounting I (3 Cr)

An introduction to the concepts and methods 
underlying the preparation of financial statements 
using generally accepted accounting principles. 
Topics covered include the accounting cycle,  
cash and inventories.

ARCH 2990 Sustainability and Green Building (3 Cr)

Introduction to the principles of sustainability as 
they apply to current and future needs. Approach 
the responsibility of caring for the environment 
by designing energy-efficient buildings and earth-
friendly homes. Many small design projects 
accompany research toward sustainable architecture.
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GREEN LIGHTING CERTIFICATE

Contact:
Judy Fisher
(801) 957-5252 judy.fisher@slcc.edu www.
slcccontinuinged.com/green academy

Come explore the many opportunities for reducing energy 
costs through the use of energy-efficient lighting. Students 
will learn about up-to-date methods and materials for 
retrofit opportunities and how to conduct a lighting audit 
to complete a cost savings analysis. Completion of courses 
earns a Certificate of Achievement confirming 105 hours of 
instruction. Courses are non-credit but can be taken for credit 
by fully enrolled SLCC students.

Location: Various and online 

Semesters Offered: SP
Credit: Credit or Non-Credit
Program Courses:

CEAE 0100 / EGMT 1700 Electrical Principles for 
Alternative Energy (45 Hr/3 Cr) 

Students gain a basic understanding of electricity 
pertaining to renewable energy fields. Topics include: 
electrical circuits, AC/DC electronic theory, electrical test 
equipment, and an introduction to the National Electric 
Code.

CEEM / EGMT 1310 Lighting Fundamentals (30 Hr/2 Cr)

Prereq: CEAE 0100 / EGMT 1700

Assess quantity and quality of light, light sources and 
controls, luminaries, manufacturer lamp and ballast 
specifications, lighting power density and HVAC  
interactions, retrofit opportunities, cost saving annually, 
lighting codes/regulations and lighting audit projects.

CEEM / EGMT 1320 Lighting Applications (30 Hr/2 Cr)

Prereq: CEEM/EGMT 1310

Review terminology and lighting fundamentals, IES 
illuminance selection procedures, lighting system 
evaluation, luminaries and associated components. 
Perform illuminance calculations, including point-by-point, 
lumen and computerized procedures.

LINEWORKER APPRENTICESHIP

Contact:
Pete Reed 801-957-5325
Pete.reed@slcc.edu
www.slcccontinuinged.com/lineman

The lineworker apprenticeship program is designed to provide 
related technical instruction for students currently employed 
as apprentice lineworkers in the power generation and 
distribution industry.  Courses will be a blend of in-person 
lab activities and online videos, reading assignments, and 
quizzes. 

CMGT 1410 Building Construction Overview (3 Cr)

Students receive an overview of a building from 
start to finish. Students will learn materials, tools 
and practices used in the construction industry. 
Topics include framing, concrete, finish work, 
cabinets, and construction management.

COMM 1140 Environmental Communication (3 Cr)

Covers the organization and delivery of facts to 
a mass audience, specifically communicating 
about issues related to sustainability. Course offers 
hands-on experience in both traditional media and 
new communication technologies.

ECON 2250 Environmental Economics (3 Cr)

Students will evaluate the costs of environmental 
degradation and determine their point of impact.  
They will recommend best economic measures for 
minimizing costs to society. Economic sustainability  
will be considered.

EGMT 1710 Basic Photovoltaic Systems (3 Cr)

Prereq: EGMT 1700 or Instructor Approval 

Introduction to the basics of PV system components. 
Learn to conduct site evaluations, select components 
and size the major components of PV systems.

EGMT 1720 Adv. Photovoltaic Systems (3 Cr)

Prereq: EGMT 1710 or instructor approval

Learn to safely work with photovoltaic systems,  
conduct site assessments, select a system design,  
adapt mechanical and electric designs, install 
subsystems and components, perform system  
checkouts and maintain systems.

GEOG 1000 Earth’s Surface Environment (3 Cr)

This course examines the interrelationships of land, 
water, and atmosphere in the human environment. 
Location of features and countries is also 
emphasized.

GEOG 1400 Human Geography (3 Cr)

The thematic study of human activity (population, 
religion, language, migration, industry) and the global 
distribution of these activities.

GEOG 1800 Geospatial Technology (3 Cr)

Course provides a foundation for skill development 
in GIS. Introduces multiple sources for acquiring and 
analyzing data with basic GIS application.

GEOG 2200 Urban Environmental Issues (3 Cr)

Investigates the effect of encroachment of the urban 
environment on the natural environment, and the 
complexity of interrelationships at local, national and 
global levels that define the individual’s role.

To register for courses call: 

(801) 957-5200
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Location: Online and Various
Offered: Fall & Spring
Credit/Non-Credit: Non-Credit
Not already employed as a Lineworker Apprentice?
please see electric power technology on page 17.
Program Courses:

CELN 0110: Lineworker 1A  (75 Hr) 

This course is the first in a series of eight courses and 
covers the topics of Transmission and Distribution 
Systems, Substations & Switchyards, Basic Electricity, 
A/C Fundamentals, Safety in Transmission & Distribution 
Maintenance, Climbing Wooden Poles, Bucket Trucks, and 
Material Handling Bucket Trucks.

CELN 0112: Lineworker 1B (75 Hr)

This course is the second in a series of eight courses and 
covers the topics of Hydraulic Derricks, Electrical Safety, 
Overhead Distribution Systems, Using Tools, Overhead & 
Underground Service Installation, Introduction to Metering, 
Safety in Meter Work, Rigging 1&2, Pole Framing & 
Guying, and Setting & Replacing Poles.

CELN 0121: Lineworker 2A (75 Hr)

This course is the third in a series of eight courses and 
covers the topics of Working on Distribution Poles, Care 
and Testing of Tools and Equipment, Overhead Distribution 
Systems, Distribution Line Safety, System Protection and 
Monitoring, Safet Bucket Truck Operations, Multimeter 
Operation and Use, Bucket Truck Rescue, Safety in 
Overhead Line Maintenance.

CELN 0122: Lineworker 2B (75 Hr)

This course is the fourth in a series of eight courses 
and covers the topics of Using Line Test Equipment, 
Tree Trimming, Pole Top Equipment and Replacement – 
Transformers – Cutouts & Reclosers – Switching Devices 
– Capacitors – Advanced Rigging, Transmission Structures, 
and Transmission Line Safety.

CELN 0231: Lineworker 3A (75 Hr)

This course is the fifth in a series of eight courses and 
covers the topics of Pole Top Equipment and Replacement 
– Voltage Regulators, Distribution Line Installation & 
Removal, Distribution Line Replacement, Transformer 
Connections, Distribution Line Repair – Gloves, Distribution 
Line Repair – Hotsticks, Troubleshooting Overhead Lines, 
Safety in Uderground Line Maintenance, and Underground 
Residential Distribution Systems.

CELN 0232: Lineworker 3B (75 Hr)

This course is the sixth in a series of eight courses and 
covers the topics of Underground Cable Installation, 
Transformer Troubleshooting, Climbing Steel Poles and 
Towers, Transmission Line Installation, Rigging for High 
Voltage Work, Working on De-energized Transmission 
Lines, Overhead Troubleshooting, Overhead Troublshooting 
in Emergency Conditions, and Power Quality.

CELN 0241: Lineworker 4A (75 Hr)

This course is the seventh in a series of eight 
courses and covers the topics of 34.5KV Rubber 
Glove Work, Pad-Mounted Transformers & 
Switchgear, Calbe Splicing, URD Troubleshooting, 
Locating Primary & Seocndary Faults, Safety in 
Substations and Switchyards, Control Equipment, 
and Capactitors & Reactors.

CELN 0242: Lineworker 4B (75 Hr)

This course is the last in a series of eight courses 
and covers the topics of Voltage Regulators, Power 
Transformers, Circuit Breakers, Relays, High Voltage 
Terminations, Transmission Line Repair Hot Sticks 
and Barehand Method.

METERING APPRENTICESHIP

Contact:
Pete Reed 801-957-5325
Pete.reed@slcc.edu
www.slcccontinuinged.com/lineman

The metering apprenticeship program is designed 
to provide related technical instruction for students 
currently employed as apprentice meter technicians 
in the power generation and distribution industry.  
Courses will be a blend of in-person lab activities and 
online videos, reading assignments, and quizzes. 

Location: Online and Various
Offered: Fall & Spring
Credit/Non-Credit: Non-Credit

Program Courses:
CEME 0111: Meter Apprentice 1A (75 Hr)

This course is the first in a series of eight courses 
and covers the topics of atomic structure, electrical 
qualities, watt-hour meters, resistors, high voltage 
AC power, series, parallel and combination circuits.

CEME 0112: Meter Apprentice 1B (75 Hr)

This course is the second in a series of eight courses 
and covers the topics of measuring instruments, 
wire cables and conductor sizes, conduction, watt-
hour constants, registers, induction, vectors and 
alternating current.  

CEME 0121: Meter Apprentice 2A (75 Hr)

This course is the third in a series of eight courses 
and covers the topics of inductance in AC current, 
resistive-inductive series and parallel circuits, 
capacitors, single phase meter application and 
installation, customer relations, capacitance in AC 
circuits, and resistive capacitive series and parallel 
circuits.  

CEME 0122: Meter Apprentice 2B (75 hr)

This course is the fourth in a series of eight courses 
and covers the topics of polyphase watt-hour 
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meters, meter mounting devices, resistive-inductive 
capacitive series and parallel circuits, three-phase 
circuits, single- and three-phase transformers.  

CEME 0231: Meter Apprentice 3A (75 Hr)

This course is the fifth in a series of eight courses 
and covers the topics of DC generators and motors, 
polyphase meter installation, meter testing, three-
phase alternators, motors and diagramming. 

CEME 0232: Meter Apprentice 3B (75 Hr)

This course is the sixth in a series of eight courses 
and covers the topics of polyphase meter testing, 
meter mounting devices and test switches, reactive 
metering and testing, three-phase meter testing and 
diagramming. 

CEME 0241: Meter Apprentice 4A (75 Hr)

his course is the seventh course in a series of eight 
courses and covers the topics of totalizing meters 
and data, installation checks and inspections, 
solid state meters, customer relations, and power 
electrical calculations.

CEME 0242: Meter Apprentice 4B (75 Hr)

This course is the final course in a series of eight 
courses and covers the topics of energy diversion, 
troubleshooting techniques, solid state electronics, 
three-phase meter testing, investigating theft 
and tampering, primary meter single and three 
phase diagramming, and transformer connection 
diagramming.

SUBSTATION APPRENTICESHIP

Contact:
Pete Reed 801-957-5325
Pete.reed@slcc.edu
www.slcccontinuinged.com/lineman

The substation apprentice program is designed to 
provide related technical instruction for students 
currently employed as apprentice substation 
technicians in the electric power industry. Courses 
will be a blend of in-person lab activities and online 
videos, reading assignments, and quizzes. 

Location: Online and Various
Offered: Fall & Spring
Credit/Non-Credit: Non-Credit

Program Courses:
CESN 0111: Substation Apprentice 1A (75 Hr)

This course is the first in a series of eight courses 
and covers the topics of electrical safety, atomic 
structure, electrical quantities, substations and 
switchyards, resistors, series circuits and high 
voltage AC power.   

CESN 0112: Substation Apprentice 1B (75 hr)

This course is the second in a series of eight courses 
and covers the topics of substation safety, electrical 
theory, line test equipment, conductors, parallel 
circuits, bucket trucks and material handling.

CESN 0121: Substation Apprentice 2A (75 Hr)

This course is the third in a series of eight courses and 
covers the topics of combination circuits, magnetic and 
electromagnetic induction, vectors, alternating current, 
inductance, and series and parallel circuits.   

CESN 0122: Substation Apprentice 2B (75 Hr)

This course is the fourth in a series of eight courses and 
covers the topics of substation batteries, chargers, testing, 
and replacement, climbing steel poles, capacitors and 
capacitance in AC circuits.   

CESN 0231: Substation Apprentice 3A (75 Hr)

This course is the fifth in a series of eight courses and 
covers the topics of reading electrical diagrams, infrared 
condition monitoring, three-phase circuits, DC generators, 
and resistive-capacitive series and parallel circuits.

CESN 0232: Substation Apprentice 3B (75 Hr)

This course is the sixth in a series of eight courses 
and covers the topics of resistive-inductive capacitive 
series circuits, circuit breaker operations, maintenance, 
inspections and tests, Sulfur Hexafluoride properties, 
circuit breaker time-travel testing and analysis and vacuum 
bottle hi-pot testing.

CESN 0241: Substation Apprentice 4A (75 Hr)

This course is the seventh in a series of eight courses 
and covers the topics of control equipment, system 
protection and monitoring, protective relays, transformer 
troubleshooting, power transformers, and single- and three-
phase transformers.

CESN 0242: Substation Apprentice 4B (75 Hr)

This course is the final course in a series of eight 
courses and covers the topics of insulation resistance, 
turns ratio, oil, and pressure relay testing, vacuum 
dry-out, and temperature indicator testing of power 
transformers.  It also covers new power transformer 
inspection and tests, and capacitors, reactors and 
voltage regulators.

HAZWOPER & OSHA

Contact:
Judy Fisher
(801) 957-5252 
judy.fisher@slcc.edu 
www.slcccontinuinged.com/OSHAHAZWOPER

Courses are provided through University of Utah’s Rocky 
Mountain Center for Occupational and Environmental Health. 
Register for HAZWOPER & OSHA courses through the 
University of Utah: Call (801) 581-4055 or visit medicine.
utah.edu/rmcoeh/contedprog/2014courseschedule.htm

SOLAR PHOTOVOLTAIC CERTIFICATE

Contact: 
Judy Fisher
(801) 957-5252 
judy.fisher@slcc.edu 
www.slcccontinuinged.com/solar
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Location: ONLINE & various 
Semesters Offered: All 
Credit/non-Credit: Non-Credit

Program Courses:
CEAE 0100 Electrical Principles for Alternative Engergy (45 Hr) 

Students gain a basic understanding of electricity
pertaining to renewable energy fields. Topics include: 
electrical circuits, AC/DC electronic theory, electrical test 
equipment, and an introduction to the National Electric 
Code.

CEAE 0200 Basic Photovoltaic Systems (45 Hr)

Prereq: CEAE 0100 or instructor approval

Introduction to the basics of PV system components. Learn 
to conduct site evaluations, select components and size the 
major components of PV systems.

CEAE 0300 Adv. Photovoltaic Systems (48 Hr)

Prereq: CEAE 0200 or instructor approval

Learn to safely work with PV, conduct site assessments, 
select a system design, adapt mechanical and electric 
designs, install subsystems and components, perform 
system checkouts and maintain systems.

CEAE 0500 NABCEP PV Cert. Exam Prep (16 Hr)

16 hours of intensive review in a two-day course (two 
Saturdays) designed to prepare students to be accepted 
by NABCEP to sit for the PV Installation Professional 
exam. Class instruction is detailed and fast paced. Class 
size is limited to ensure that each student receives quality 
training. The course content is built around the NABCEP 
learning objectives to help prepare students for the exam.

CEAE 0410 NEC 2014 Solar Voltaics (8 Hr)

This course covers 2014 NEC requirements that govern 
solar installations. Students will gain an understanding of 
solar photovoltaic electrical energy systems and how they 
relate to other electrical power production sources. Learn 
about “how to” and “how not” topic, and utility-interactive 
systems. 2014 NEC Code book required. Electricians, 
electrical inspectors and PV installers should attend.

Electricians will receive 8 hours of DOPL continuing 
education credits and PV installers will receive 8 hours 
of NABCEP (North American Board of Certified Energy 
Practitioners) continuing education credits for the course.

SUSTAINABILITY CERTIFICATE 

Contact:
Adam Dastrup
(801) 957-4880
adam.dastrup@slcc.edu
www.slcccontinuinged.com/sustainability 

There is a growing interest in and need for sustainability 
practices in homes and throughout  
the community. Sustainability finds solutions through 
innovative approaches and practices environmental 
stewardship.

This certificate is for both AAS and AS/AA students 
pursuing other major programs who want to be well 
versed in sustainability issues. Students who are 
working and want to augment their skills by getting an 
overview of sustainability issues and practices  
will also benefit from this program.

Location: Various
Semesters Offered: All
Credit/Non-Credit: Credit 
CORE REQUIRED COURSES:

To complete the Sustainability Certificate, students are 
required to take the following core courses for a total 
of 12 credit hours:

BIOL 1400 – Environmental Science (3 Cr)
ECON 2250 Environmental Economics (3 Cr)
ENVT 2200 Laws/Policy for Sustainability (3 Cr) 
PHIL 2300 Intro to Environmental Ethics (3 Cr)

SCIENCE FOCUS:
A minimum of 12 credit hours are required from the 
following courses:

BIOL 1070 Marine Biology/1075 lab (4 Cr)
BIOL 1120 Conservation Biology (3 Cr)
BIOL 2220 Ecology/2225 lab (4 Cr)
CHEM 1210 General Chemistry I (4 Cr)
GEO 1060 Environmental (3 Cr)
GEO 1065 Environmental Lab (1 Cr)
GEOG 1000 Earth’s Surface Environments (3 Cr)
GEOG 1400 Human Geography (3 Cr)
GEOG 1700 Natural Disasters (3 Cr) 
GEOG 1800 Geospatial Technology (3 Cr)
GEOG 2200 Urban Environmental Issues (3 Cr)
MET 1010 Introduction to Meteorology (3 Cr)

HUMANITIES FOCUS:
A minimum of 12 credit hours are required from the 
following courses:

COMM 1140 Environmental Communication (3 Cr)
GEOG 1400 Human Geography (3 Cr)
GEOG 2200 Urban Environmental Issues (3 Cr)
PSY 2400 Eco-Psychology (3 Cr)

TECHNOLOGY FOCUS:
A minimum of 12 credit hours are required from the 
following courses:

ARCH 2990 Special Topics: Sustainability and Green 
Building (Variable)

AUTO 1299 Special Topics: Auto Training in 
Alternative Fuels (Variable)

CHFA 1600 Herb Horticulture (1 Cr)
CS 1030 Connected Computing (3 Cr)
GEOG 1800 Spatial Technology and Analysis (3 Cr)
GEOG 1820 Applied GIS (3 Cr)
GEOG 2920 Advanced GIS (3 Cr)
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This course assists students in preparation for certification 
as fitness professionals by covering the practical basic 
components of teaching a safe and effective group fitness 
class.

LAUGHTER YOGA INSTRUCTOR TRAINING

Contact:
Paula Nielson-Williams
(801) 957-5140
paula.nielson-williams@slcc.edu 
www.slcccontinuinged.com/lYoga

This program will train successful students to lead  
Laughter Yoga and meditation sessions for social clubs, 
corporate clients, senior citizens, school children, and more. 
Graduates will receive a Certified Laughter Yoga Leader 
(CLYL) certificate and will be listed on Dr. Madan Kataria’s 
Laughter Yoga website.

Location: Taylorsville Redwood Campus 
Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit (Credit Programs 
require application to the College)

Program Courses:

HLTH 1243 Intro Laughter Yoga Instructor (3 Cr)

CEHW 0243 Intro Laughter Yoga Instructor (Non-Credit)

Prereq: HLTH 1242 Recommended

Train to become a Certified Laughter Yoga Leader (CLYL). 
Learn how to lead Laughter Yoga and meditations sessions 
for social clubs, corporate clients, senior citizens, and 
school children. After successful completion of this course 
students will be qualified as a CLYL.

THERAPEUTIC RECREATION TECHNICIAN

Contact:
Paula Nielson-Williams
(801) 957-5140
paula.nielson-williams@slcc.edu 
www.slcccontinuinged.com/TRT

This program consists of 10 nine-hour sessions. It is an 
introduction to the field of therapeutic recreation and 
provides a foundation for students to obtain a Therapeutic 
Recreation Technician (TRT) license. Explore various 
approaches to programming for populations who are geriatric 
or who have substance abuse, psychiatric, or developmental 
disabilities. The course prepares students to take the state 
Therapeutic Recreational Therapist Exam that is required to 
work in the field.

Location: Taylorsville Redwood Campus
Semesters Offered: Spring, Fall
Credit/Non-Credit: Credit and Non-Credit  
(Credit Programs require application to the College)

Program Courses:

HSS 1500 Therapeutic Recreation Tech (6 Cr) CEHS 0500 
Therapeutic Recreation Tech

Health and Wellness 

Contact:
Paula Nielson-Williams
(801) 957-5140
paula.nielson-williams@slcc.edu 
www.slcccontinuinged.com/healthwellness

Continuing Education’s Health and Wellness programs 
focus on professional development courses. In 
addition, Continuing Education works in partnership 
with the Department of Health and Lifetime Activities 
to offer classes to help students get fit. Courses are 
offered at both on-campus and off-site locations. 
Please refer to the College’s General Catalog for more 
detailed information about classes that are offered for 
credit.

DOULA & CHILDBIRTH EDUCATION

Contact:
Paula Nielson-Williams
(801) 957-5140
paula.nielson-williams@slcc.edu 
www.slcccontinuinged.com/doula

Location: Jordan campus 
Semesters Offered: Fall, Spring 
Credit/Non-Credit: Credit and Non-Credit 
(Credit Programs require application to the College)

Program Courses:

HLTH 1300 Doula & Childbirth Preparation (3 Cr) 
CEHW 0300 Doula & Childbirth Preparation 
(Non-Credit)

This course covers the pre and postpartum period of 
pregnancy as well as labor and delivery. Learn what 
to expect in pregnancy, childbirth and the postpartum 
period.

GROUP FITNESS INSTRUCTOR TRAINING

Contact:
Paula Nielson-Williams
(801) 957-5140
paula.nielson-williams@slcc.edu 
www.slcccontinuinged.com/groupfitness

Learn skills and build the knowledge base to become 
a certified group fitness instructor. The program also 
teaches practical skills including, but not limited to 
classroom management, cueing, safety, modifications, 
music speed, choreography, and exposure to a variety 
of group fitness classes and fitness modalities.

Location: Taylorsville Redwood Campus 
Semesters Offered: All 
Credit/Non-Credit: Credit and Non-Credit 
(Credit Programs require application to the College)

Program Courses:

HLTH 1325 Intro to Group Fitness Instructor (3 Cr)

CEHW 0325 Intro to Group Fitness Instructor (Non-Credit)

To register for courses call: 

(801) 957-5200
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HLTH 1355 Yoga Teacher Training II (2 Cr)

CEHW 0355 Yoga Teacher Training II (Non-Credit)

This class will cover human physical anatomy, 
physiology, and energy anatomy and physiology 
(chakras, nadis, etc) as applied to the subject and 
application to yoga practice.

HLTH 1360 Yoga Teacher Training III (3 Cr)

CEHW 0360 Yoga Teacher Training III (Non-Credit)

This course will focus on the philosophical and 
historical foundations of yoga, to understand the 
connection between asana practice and other ‘yogic’ 
practices to establish and refine a personal sitting 
practice, as well as be able to begin teaching simple 
sitting practices.

HLTH 1365 Yoga Teacher Training IV (3 Cr)

CEHW 0365 Yoga Teacher Training IV (Non-Credit)

This course delves deeper into pose breakdown, 
alignment, and progressing/regressing poses. This 
course also covers props and hands on adjustments.

HLTH 1370 Yoga Teacher Practicum (2 Cr)

CEHW 0370 Yoga Teacher Practicum (Non-Credit)

Prereq: HLTH 1350, HLTH 1355, HLTH 1360, HLTH 
1360, HLTH 1365 OR instructor approval.

This class allows students to complete the required 
practical teaching requirements for the Yoga 
Alliance. Practicum teaching of Yoga classes will 
be done with fellow students during class and in 
the community as a volunteer.  This course will 
complete the journey from student to teacher.  
Students will focus on how to teach rather than 
what to teach.

Yoga Teacher Training 500 Hour
500 Hour Pre-requisite: Must have successfully 
completed a 200-hour Yoga Alliance approved 200 
hour course.

HLTH 1375 Yoga Sutras (5 Cr)

CEHW 1375 Yoga Sutras (Non-Credit)

This course offers an in-depth study of Patanjali’s 
Yoga Sutras. It explores various philosophic 
viewpoints and interpretations of ancient universal 
truth teachings, along with specific methods to 
apply the Sutras into everyday living and the 
practice of yoga.

HLTH 1380 Yoga for Pathology (5 Cr)

CEHW 0380 Yoga for Pathology (Non-Credit)

This course covers poses and contraindications 
according to yogic traditions and modern research 
for different conditions which yoga may be used 
to help alleviate or cope with certain pathologies. 
Instructors will not diagnose clients.

(Non-Credit)

Introduction to basic principles of recreation 
therapy and general overview of the field 
Covers areas related to rules and regulations, 
assessment, documentation, planning, and  
program implementation.

YOGA INSTRUCTOR TRAINING

Contact:
Paula Nielson-Williams
(801) 957-5140
paula.nielson-williams@slcc.edu 
www.slcccontinuinged.com/Yoga

This series of courses prepares students to become a yoga 
instructor. The courses follow the Yoga Alliance requirements 
and the College has been approved as an official yoga 
Alliance School at the 200 or 500 hour level. During the 
course students learn various asanas, yoga philosophies, 
meditation, pranayama, yoga anatomy and physiology, 
chakras and nadis.

Location: Taylorsville Redwood Campus
Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit
(Credit programs require application to the College) 

Program Prerequisites: 200 Hour

HLAC 1057 Yoga I (1 Cr)

Introduction to Hatha Yoga stretching, breathing and 
relaxation techniques. Helps stress management, 
meditation, peace of mind and self-awareness. Emphasizes 
overall balance and lifelong wellness concepts.

OR

HLAC 1058 Yoga II (1 Cr)

Prereq: HLAC 1057 or instructor permission.

Introduction to more advanced Hatha Yoga emphasis on 
balance and lifelong wellness concepts.

OR

A personal Yoga practice.

PROGRAM COURSES

HLTH 1350 Intro to Yoga Teacher Training (3 Cr) 

CEHW 0350 Intro to Yoga Teacher Training (Non-Credit)

Prereq: HLAC 1057, HLAC 1058 or personal 
practice recommended.

The purpose of this class is to briefly introduce concepts 
that will be delved into deeper in later classes and to start 
developing the skills needed to break down, analyze, plan 
and construct poses and practices.

Class covers an introduction to the following principles 
of yoga: asanas, pranayamas, kriyas, chanting, mantra, 
meditation and other traditional yoga practices. Gives 
equal time to analytical training, teaching and practice 
techniques.
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Business Intelligence (BI), Market Intelligence, and Strategic 
Intelligence. An organization applies CI-BI to minimize 
uncertainty and hazards in the business environment and is 
based upon analytics that forecast future performance from 
current trends and historical metrics.

Format: Online
Semesters Offered: All
Credit/non-Credit: Credit/Non-Credit (Credit programs require 
Application to the College)

Program Courses:

ISCI 1000/CECI 0001 Introduction to Competitive 
Intelligence (3 Cr) 

Systematic Competitive Intelligence-Business Intelligence 
(CI-BI) practices encompass the intelligence life-cycle 
continuum: to plan, collect, process, analyze, and 
disseminate information. Most business professionals and 
knowledge workers are involved to some extent in CI-BI 
practices. This introductory course examines the principles, 
roles, responsibilities, and activities associated with 
CI-BI work, as well as the history of CI-BI. Students will 
survey a range of functions, models, practices, processes, 
techniques, technologies, and tools that will be applied to 
basic, experiential projects.

ISCI 1010/CECI 0010 Intermediate Competitive Intelligence 
(3 Cr) 

This course examines the models of Competitive 
Intelligence processes, and intermediate level Competitive 
Intelligence resources and tools. The connections between 
competitive intelligence, knowledge management, and 
information science are examined.

ISCI 1020/CECI 0020 Advanced Competitive Intelligence (3 Cr)
This course examines how organizational development 
impacts competitive intelligence, and advanced competitive 
intelligence resources and tools. Process mapping and 
appreciative inquiry are examined. The connections 
between competitive intelligence, knowledge management, 
organizational development, and information science are 
examined.

CREATIVE PROBLEM SOLVING

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/cps

Creative problem solving is the ability to correctly identify 
a problem, generate alternative ideas for dealing with a 
situation, and successfully execute a solution. Learn the steps 
to take and the resources available for solving problems of all 
shapes, sizes, and levels of complexity.

Format: Online

Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit (Credit programs 
require application to the College)

HLTH 1385 Yoga for the Life Cycle (3 Cr)

CEHW 0380 Yoga for the Life Cycle 
(Non-Credit)

This course offers an in-depth study of 
the application of yoga through the life 
cycle beginning with pregnancy, children, 
adolescence, adulthood and older adults.

HLTH 1390 Practicum/Lab (3 Cr)

CEHW Practicum/Lab (Non-Credit)

This course offers students opportunities to work 
on their own personal practice, to teach general 
populations, and to  work one-on-one with yoga 
students to help them find a practice suited to best 
meet their needs and goals.

Elective Options (Must Choose 1):

HLTH 1240 Theory/Practice of Meditation (LW)(2 
Cr)

CEHW 240 Theory/Practice of Meditation (Non-
Credit)

HLTH 1242 Laughter Yoga (LW)(2 Cr)

CEHW 1242 Laughter Yoga (Non-Credit)

HLTH 1243 Laughter Yoga Instructor (3 Cr)

CEHW 1243 Laughter Yoga Instructor (Non-Credit)

 
Information Studies

The information sector provides a wealth of 
opportunities, including careers in libraries, 
information and knowledge management, and record 
management. Gain valuable skills in the use of new 
technologies and automation practices as they apply 
to organizing, accessing, and retrieving information. 
All courses are offered in a convenient online format.

COMPETITIVE INTELLIGENCE

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu 
www.slcccontinuinged.com/ci

Competitive Intelligence (CI) encompasses a 
systematic framework for organizational processes. 
Generally, a firm will use CI to drive medium to long-
term strategies, increase efficiency and effectiveness 
of operations, as well as for marketing, planning, and 
decision-making. The outcomes of the ethical and 
legal CI processes will focus on the organization’s 
competitive advantage. Alternative courses of action 
may suggest options for achieving greater market 
share, targeting competitors, products, customers, 
and suppliers. Thus, the firm can develop a plan 
to increase superiority within the competitive 
environment. The phrase CI is often synonymous with 



27
For pricing and the most up-to-date information about Continuing Education programs, classes and workshops visit:     

www.slcccontinuinged.com

A
 - Z Index

|  N
otary Public Training  |  Pharm

acy Technician C
ertificate  |  

essential to documenting and verifying family history 
and genealogies within the U.S. (Focusing on a time 
period prior to 1850.)

GEN 1012/CEGN 0012 International Record Groups (3 Cr)

Prereq: GEN 1010 with a C or better. Course can be 
taken concurrently with GEN 1011 and/or GEN 1016.

Students examine and use major international record 
groups in genealogical research. Paleography, record 
recognition and usage, research strategies, and usage 
of the international collections at various repositories 
will be covered.

GEN 1016/CEGN 0016 Tracing Immigrant Origins (3 Cr)

Prereq: GEN 1011 AND/OR GEN 1012 with a C or 
better or currently enrolled in GEN 1011 and/or  
GEN 1012.

Introduction to methodologies and practices to extend 
family genealogies beyond the U.S. to other countries 
by finding evidence in unique U.S. records to link 
localities to international locations.

GEN 1110/CEGN 0110 Genealogy Writing and 
Publishing (3 Cr)

Prereq: GEN 1016 with a C or better. Course can 
be taken concurrently with GEN 1150 and/or GEN 
1151.

Introduction to standards in genealogical writing, 
reporting, documentation and presentation of 
genealogical data. Students will also learn how to 
publish a family history in various media.

GEN 1111/CEGN 0111 Genealogy and Family 

History Writing (3cr)

This course introduces students to various forms 
of genealogical and family history writing, such 
as a compiled genealogy, four-generation report, 
research report, record resource guide, and family 
history narrative. It also introduces students to 
analytical reading, the writing process, analysis and 
evaluation of genealogical research and sources, and 
documentation styles.

GEN 1150/CEGN 0150 Preparing for U.S. 
Credentials (3 Cr)

Prereq: GEN 1110 with a C or better or taken 
concurrently with GEN 1110. Course can be taken 
currently with GEN 1151. Students finalize an 
ICAPGen credentialing application, a 4-generation 
report (with record citations linked to original 
images and research planners, and an analysis of 
evidence), plus assemble a research portfolio, and 
take a practice exam.

Program Courses:

CPS 1000/CECP 0001 Creative Problem Solving - Personal

Solving problems is inherent to the human experience. 
When the right solution to a problem isn’t clear, creative 
problem solving skills help individuals to correctly identify 
a problem, provide alternative ways to generate abundant 
ideas, and execute a plan for success. Learn the steps 
and associated tools that have been proven to work for 
problems of all types, sizes and levels of complexity.

CPS 1010/CECP 0010 Creative Problem Solving - Team

Teams operate best when ideas are allowed to flourish. 
When the right solution to a problem isn’t clear, creative 
problem solving skills help teams to correctly identify a 
problem, provide alternative ways to generate abundant 
ideas, and execute a plan for success. Learn the steps 
and associated tools that have been proven to work for 
problems of all types and sizes.

GENEALOGY

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/genealogy

The Genealogy certificate program teaches solid research 
and organizational skills to properly use genealogical records 
with a focus on International or U.S. genealogical research. 
Become accredited/certified in genealogical research and 
develop valuable skills for many career paths. Complete  
six classes to earn a certificate.

Format: Online
Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit
(Credit programs require application to the College)

Program Courses:

GEN 1000/CEGN 0001 Genealogy Computer and 
Internet Tools (3 Cr)

Introduction to genealogy computer programs and basic 
genealogy skills used to conduct research and document 
records with appropriate citations. Students will learn how 
to use internet tools for genealogy research.

GEN 1010/CEGN 0010 Introduction to Genealogy (3 Cr)

Prereq: GEN 1000

Students explore record groups and repositories which 
contain ten U.S. sources known to provide evidence 
linking families from a students’  lifetime to 1850, and 
solve research problems by evaluating evidence. (U.S. and 
International genealogical research emphasized.)

GEN 1011/CEGN 0011 U.S. Record Groups (3 Cr)

Prereq: GEN 1010 with a C or better. Course can be taken 
concurrently with GEN 1012 and/or GEN 1016.

Course will provide an in-depth study of sources, records, 
and methodologies not covered in GEN 1010 that are 
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applications of knowledge discovery, capture, and sharing. 
Basic data warehousing and XML are also examined.

INFORMATION SCIENCE

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/is

Information Science professionals face a constantly changing 
information environment. Learn how to use the latest 
technologies to organize, compare, and retrieve information. 
Receive training for entry-level jobs in public libraries, school 
libraries, academic libraries, special libraries, and media 
centers.

Format: Online

Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit
(Credit programs require application to the College)

Program Courses:

ISIS 1010/CEIS 0010 Introduction to Library Services (3 Cr)

Course overviews information organizations. Academic, 
public, school, digital, virtual, special libraries, and library 
associations are discussed. Information careers, material 
organization and types are overviewed.

ISIS 1200/CEIS 0020 Public Information Services (3 Cr) 

This course overviews the public service areas of 
information centers. Reference, ILL, Media, Systems, 
Government, Documents, Institutional Repository, 
Circulation and Reserves are discussed.

ISIS 1500/CELS 0050 Library Technical Services (3 Cr)

Course overviews acquisition and processing, cataloging, 
collection development, maintenance, and preservation are 
overviewed. The DDC, LC, and automation are examined 
in depth.

MEDICAL DEVICE TRAINING PROGRAM

Contact:
Jie Gu, MD, PhD (801) 957-6209
Medical Device Program Manager
jie.gu@slcc.edu
www.slcccontinuinged.com/MDT

Mi Yon Hodges
Encore Institute Manager
(801) 957-5338
miyon.hodges@slcc.edu
www.slcccontinuinged.com/MDT
Location: Various 
Semesters Offered: All 
Credit/Non-Credit: Non-Credit

GEN 1151/CEGN 0151 Preparing for International 
Credentials (3 Cr)

Prereq: GEN 1110 with a C or better or taken 
concurrently with GEN 1110. Course can be taken 
currently with GEN 1150.

Students finalize international credentialing 
application, a 4-generation report (with record 
citations linked to original images and research 
planners, and an analysis of evidence), plus 
assemble a research portfolio, and take a  
practice exam.

KNOWLEDGE MANAGEMENT

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/knowmgt

Knowledge Management helps businesses and 
individuals learn how to access and organize electronic 
information. Learn how to use the Information Literacy 
Cycle (the process by which information is accessed, 
organized, evaluated, and applied) to meet information 
needs. Learn basic, intermediate and advanced 
Web searching techniques. Learn how to use the 
Technology Literacy Cycle (the technical processes 
by which we access electronic information) and the 
Media Literacy Cycle (the various platforms by which 
information is distributed) to be better able to control 
the information universe, and your place in it.

Format: Online
Semesters Offered: All
Credit/non-Credit: Credit/Non-Credit (Credit programs 
require application to the College)Program Courses:

ISKM 1000/CEKM 0001 Introduction to Knowledge 
Management (3 Cr)

Knowledge Management is the systematic and 
scientific method by which knowledge is gathered, 
managed, and used. Topics covered include tacit 
and explicit knowledge and how it differs from data 
and information, the strategic uses of Knowledge 
Management, basic data mining, and the mechanics 
of knowledge transfer. Career opportunities 
in Knowledge Management are examined.

ISKM 1010/CEKM 0010 Intermediate Knowledge 
Management (3 Cr) 

Course reviews the Knowledge Management Life Cycle, 
the functioning of learning organizations, basic semantic 
technologies, and intermediate level data mining. 
Significant coverage of metadata and metadata 
authoring is presented.

ISKM 1020/CEKM 0020 Advanced Knowledge 
Management (3 Cr)

Topics covered include the global practices and 

To register for courses call: 

(801) 957-5200
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and analysis related to medical device manufacturing. 
Mastery of these skills is key to successful careers in 
the medical device and bioscience industry.

CEMD 0930 Intro to FDA Regulations (24 Hrs)

This course introduces the regulations governing 
the life science industry with emphasis on those 
that impact medical device development and 
manufacturing. A thorough understanding of 
FDA regulations and an overview of equivalent 
international regulations will be covered.

CEMD 1240 Intro to Quality Systems (24 Hrs)

This course introduces the concept of a quality 
system, system structure, and its relevance to the 
medical device and life science industry. Individuals 
will understand proper set-up and operation of a 
quality system, including the FDA-required Good 
Manufacturing Practices (GMP).

Notary Public Training

Contact:
Mykel Severson
(801) 957-5407
mykel.severson@slcc.edu 
www.slcccontinuinged.com/notary

Location: Miller Campus, online
Semesters Offered: All, every month

July 11
August 8
September 12
October 10
November 14
December 12 

Credit/Non-Credit: Non-Credit

Program Courses:

CEMS 0065 Utah Notary Training Live Workshop (4 Hr)

Year-round notary training workshops once per 
month on a variable schedule. Recommended for all 
Utah residents. Registration form available at:  
www.slcccontinuinged.com/notary.

Cost: $45

Pharmacy Technician Certificate

Contact: 
Jennifer Pollock 
(801) 957-5351 
jennifer.pollock@slcc.edu 
www.slcccontinuinged.com/pharmacy

This program prepares technicians to assist 
pharmacists in packaging and distribution of 
medication and technical operations in drug 

Program Description: 

The medical device industry is a growing sector with well 
over 100 established companies in the state of Utah. The 
Medical device industry is highly regulated by the Food and 
Drug Administration (FDA) and must ensure their products 
are safe and effective for consumers. This requires companies 
to hire individuals trained with specific knowledge and skills 
in the medical device field, such as:

• Data Management and Analysis

• Good Manufacturing Practices (GMP)

• FDA Regulations

• Total Quality System (TQS)

• Good Documentation Practices (GDP)

The Medical Device Training Program at Salt Lake 
Community College ensures individuals are prepared for entry 
to midlevel positions with the knowledge and skills needed to 
be successful industry professionals. Training is appropriate 
for those new to the industry, transitioning from a related 
discipline or professionals wanting refresher courses.

Tuition assistance is available through the following 
programs:

• Short-Term Intensive Training (STIT)

• Trade Adjustment Assistance (TAA) for certified individuals 

Career Opportunities:

Individuals who successfully complete the core training may 
apply for entry-level positions in the medical device industry 
as technician/assistant in production, process control, 
equipment maintenance, research and design, engineering, 
quality assurance, quality control, regulatory affairs, 
regulatory compliance and product recall.

Core Knowledge and Skills Certificate  
(96 Hrs)*

Individuals who successfully complete the four core courses 
will be awarded the Core Knowledge and Skills Certificate.

This training is appropriate for anyone interested in 
switching to a high-tech, higher wage career; industry 
professionals seeking to enhance their current knowledge 
and skills for career advancements; or, GED candidates and 
high school graduates.

*This information is subject to change as the program is 
currently under development.

CEMD 0910 Intro Medical Device Industry (24 Hrs)

This course provides an overview of the medical device 
industry, particularly in Utah. It will address topics including 
diversity of products, size and scope of the industry, current 
trends, and the product life cycle from conception to market 
approval and distribution.

CEMD 0920 Basic Manufacturing Skills (24 Hrs)

This course focuses on fundamental principles of 
measurement, performing measurements, data management 
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tablets, solutions and suspensions. Explains sterile 
procedures with vials and IV bottles and bags.

PHAR 1050 Pharmacy Computers (2 Cr)

This course stresses practical applications of the concepts 
learned in PHAR 1010. Provides hands-on experience with 
a computerized system for dispensing prescriptions and 
preparing third party pay documents.

PHAR 1065 Pharmacology III/ Over the Counter Drugs (2 Cr)

This course discusses over-the-counter medications/
products with emphasis on knowledge required for making 
appropriate recommendations for selection and use of these 
products by consumers.

SEMESTER THREE

PHAR 1070 Fieldwork Preparation (4 Cr)

This course analyzes distribution procedures to patients in 
the hospital and patient medication profiles. The course 
reviews community pharmacies and specific technician 
duties. Includes practical on-site experiences in hospital and 
community settings.

PHAR 1075 Pharmacy Adjudication (1 Cr) 

This course acquaints students with knowledge of 
adjudication processes used in a pharmacy setting. Covers 
rejections and third party billing requirements  
will be covered.

The following is a NON-CREDIT ed2go online course. This 
class is not required. For more information about ed2go 
classes see page 33.

CETG 0453 Explore a Career as a Pharmacy 
Technician (Non-Credit) - $99

Explore a Career as a Pharmacy Technician in this short-
term (6 week) Internet-based course that can help students 
decide if this profession is a good fit. Discover the steps it 
takes to become a Certified Pharmacy Technician (CPhT) 
and master the skills that will prepare students for an 
entry-level position as a pharmacy tech or clerk. This course 
is designed to provide an introduction to the profession 
of pharmacy technician, and will not supply enough 
information to sit for the national exam. Students may enroll 
in the Pharmacy Technician Certificate program to prepare 
for the exam.

Questions? Call 801-957-5407 or visit 
www.ed2go.com/saltlakecc.

Photography

Contact:
Stephanie Roberts
(801) 957-5303
stephanie.roberts@slcc.edu 
www.slcccontinuinged.com/photo

Continuing Education at the College has classes to meet 
every photographers’ needs. Improve skills and learn about 

distribution, including inventory control, drug delivery 
and bulk compounding. The program provides hands-
on experience in aseptic techniques in the preparation 
of sterile solution and use of dosage forms.

Prerequisite requirements for admission to the 
Pharmacy Technician Program:

  • Complete the College admissions

  • MATH 0920 or 0950 with a C or better OR a       
     Accuplacer placement score of MATH 0990.  
     Score is good for one year.

  • MA 1100: Medical Terminology

  • Completed background check

  • Completed pharmacy technician program  
     application

The program requires an externship. Therefore, 
students will be required to submit a current 
background check, drug screen, two-step TB test 
results and immunization records to the program 
coordinator. Cost for the background check, TB test, 
drug screen and immunizations are the student’s 
responsibility. This program must be completed within 
one year per policy by the State of Utah Division of 
Occupational & Professional Licensing (DOPL).

Location: Jordan Campus 
Semesters Offered: All, new cohorts begin each spring 
and fall semesters
Credit/Non-Credit: Credit
(Credit programs require application to the College)

Program Courses:

SEMESTER ONE

PHAR 1010 Intro to Pharmacy Practice (2 Cr)

This course analyzes the fundamentals of pharmacies 
and health care institutions in the U.S. today. 
Explore pharmaceutical and medical terms, career 
opportunities, safety considerations, dosage forms 
and quality control. Review federal and state 
pharmacy laws and regulations.

PHAR 1020 Intro to Pharmacology for Pharmacy 
Technicians (2 Cr)

This course discusses the nature of drugs, drug 
absorption and patient variables that affect 
drug therapy. Discusses drug classification and 
nomenclature.

PHAR 1040 Calculations & Law (2 Cr)

Covers pharmacy state and federal regulatory 
agencies and accountability for the technicians. 
Emphasizes pharmacy math, dosage calculations and 
conversions.

SEMESTER TWO

PHAR 1030 Compounding/Sterile Products (2 Cr)

This course reviews packaging, preservation and 
storage of compounded drugs. Examines coated 
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CETG 0638 Photographing Nature With Your  
Digital Camera

Learn how to use a digital camera to take stunning  
nature photos, including landscapes, flowers,  
animals and macro shots.

Social Media for Business

Social Media for Business CECW0620 (12 Hr)
Tuition: $299 

Recommended: familiar with basic computer skills
Social Media marketing is essential for any small 
business. It’s relatively low cost keeps it affordable, 
but using it properly takes preparation, planning 
and essential basic knowledge. This workshop is 
designed for small to medium businesses that are 
new to social media marketing, or are struggling 
with implementation. We will discuss the research, 
planning and overall social media strategy necessary 
to help you get started. In a hands-on environment 
you will begin implementing and using the tools 
described below.

Introduction to Facebook Pages for Business 

Learn to set up a basic company page, and how to 
post and schedule posts. The class will also offer 
techniques and ideas to drive engagement.

Pinterest for Business | Blogging for Business 

Blogging is an essential part of today’s content 
marketing world. This session will talk about 
blogging basics, and how to develop and create 
consistent posts. Pinterest business use is also 
growing rapidly, and we’ll cover fundamentals so you 
can decide if it’s a fit for your business.

Twitter Basics for Business 

Twitter usage for business is growing, in this class, 
we will go through the account setup process, and 
discuss the common terminology in Twitter and the 
basics of getting started, strategies to follow people 
and as much as we can accomplish during the 
session.

Fundamentals of LinkedIn 

Learn the basics of optimizing Linked In and setting 
up a Company page so you can use this powerful 
professional network to enhance your networking 
and business development.

Basics of Email Marketing 

Email marketing is alive and well, and is now a 
cornerstone for content marketing and integration 
with social media strategies. Using a free service, 
we’ll set up an account and learn tips for list 
segmentation and creating an email to send to a list.

lighting, subject matter, composition, camera functions and 
art principles.

Location: Miller Campus
Semesters Offered: All
Credit/Non-Credit: Non-Credit

Program Courses:

CEEI 0100 SLR Digital Photography Basics (10 Hr) - $75

Learn the basics of SLR Photography: Modes (auto, 
program, manual); Exposure (Aperture, Shutter Speed, 
Manual); Depth of Field; Advanced Settings (histograms, 
exposure compensation, ISO); Focus (auto, manual, 
modes); Metering (evaluative, one shot, partial, matrix, 
center-weighted); White balance; Format (Jpeg, Raw, Tiff). 
Bring a SLR digital camera and instruction manual to class. 
One Saturday session required for off-campus shooting. 
Class time will be spent reviewing student work.

CEEI 0110 SLR Digital Photography: Beyond the  
Basics (Varies) - $75

Go beyond the basics in this hands on class. Learn about 
flash, motion, landscape, night, and home studio lighting 
photography. Students will participate in five evening 
workshops to shoot with a professional photographer and 
receive feedback on their work.

ONLINE PHOTOGRAPHY COURSES  
(NON-CREDIT)

$99 each. Register at www.ed2go.com/saltlakecc

CETG 0192 Discover Digital Photography

An informative introduction to digital photography.

CETG 0244 Secrets of Better Photography

Explore strategies and learn a variety of tricks to create 
excellent photographs in all types of situations.

CETG 0283 Photographing People With Your  
Digital Camera

Find out how to take beautiful pictures of adults, children 
and babies.

CETG 0318, 0643 Intro & Intermediate Photoshop CS4

Take Photoshop CS4 skills to the next level of creativity 
and productivity.

CETG 0390 Travel Photography

Learn the tricks and techniques digital photographers need 
to capture scenes from around the world and bring them 
home.

CETG 0561, 0661 Photoshop Elements 9, 10

Master the most advanced features of Photoshop Elements 
for Windows and improves photo editing skills.

CETG 0518, 0618 Intro to Photoshop CS5 and CS6

Learn how to use Adobe Photoshop, the world’s best 
graphics program, to edit and process photos and create 
original images.
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Program Courses:

*CEAL 0100 Transition to Teaching Orientation Course (1 Cr)

Reviews the requirements for teacher licensure. Orientation 
for students with a Bachelor’s degree in a subject area 
taught in Utah Schools who want to become a teacher.

EDU 2800 Instruction, Technology, Assessment and 
Planning (3 Cr)

Prereq: ARL candidates only.

Learn a variety of strategies to encourage students’  
critical thinking development, problem solving and 
performance skills.

*EDU 2010 Introduction to Special Education (3 Cr)

Covers the learning and social characteristics of young 
people with exceptionalities. Become familiar with  
public policies and the services available to students  
with exceptionalities.

*EDU 2820 Creating A Learning Environment (3 Cr)

Prereq: ARL candidates only.

Study how children learn and develop. Gain skills to provide 
learning opportunities that support student intellectual, 
social and personal development.

*EDU 2840 Literacy Strategies (3 Cr)

Prereq: ARL candidates only.

Examines the fundamentals of student reading 
comprehension and the decisions teachers make concerning 
methods, materials and procedures  
based on those fundamentals.

*EDU 2860 Survey of Learning and Teaching Diverse 
Populations (3 Cr)

Prereq: ARL candidates only.

Explore the rationale, concepts, theory and practice of 
teaching populations from culturally, linguistically and 
socioeconomically diverse backgrounds in pluralistic schools 
and societies.

*FHS 2645 Early Childhood Integrated Curriculum (3 Cr)

This class will focus on giving teachers in the Transition to 
Teaching program in early child development to teach the 
current Utah State Curriculum (K-3). The class will cover 
the philosophy of primary curriculum: how to develop, 
deliver and assess curriculum, how to work with parents 
and families, how to develop literacy, mathematics, science, 
social studies and the arts in a developmentally appropriate 
manner.

*Live Teacher Guided Webinars 
Adobe Connect is a premier web conferencing technology 
used for eLearning at the College. Students participating  
in this webinar should be familiar with Adobe Connect  
prior to class.

The “Student Adobe Connect Manual” is available on the 
Transition to Teaching website: www.slcccontinuinged.com/
ARL_webinar 

Facebook Business Pages Beyond the Basics 

This module will look into the more advanced 
features of Facebook, such as Insights, Apps, and 
methods of Facebook advertising.

Transition to Teaching 
(Alternative Routes to Licensure)

Contact:
Stephanie Roberts
(801) 957-5303
Stephanie.roberts@slcc.edu

UTAH STATE OFFICE OF EDUCATION 
LICENSURE PROGRAMS

The Utah State Office of Education (USOE) and the 
College offer several paths to a Utah Professional 
Educator License. Students must have approval from 
the USOE and have a professional development plan 
before they can register for classes in the Transition 
to Teaching program. More detailed information is 
available on the USOE website, at  
www.schools.utah.gov.

TRANSITION TO TEACHING
This is a program for individuals with a Bachelor’s 
degree in a subject area taught in Utah schools and 
who are currently teaching in a public school under 
contract, but have not completed a teacher preparation 
program.

For more information, visit www.schools.utah.gov/cert/
Alternative-Routes-to-Licensure.aspx.

CAREER AND TECHNICAL EDUCATION 
ALTERNATIVE PREPARATION (CTE/AP)

The Utah State Office of Education oversees an 
alternative licensure route for the experienced 
professional. With a combination of work experience 
and education, an individual may qualify for this 
licensure route.

For additional information, please review the information 
posted on the USOE website:  
www.schools.utah.gov/cte/licensing

TROOPS TO TEACHERS (TTT)

Eligible military personnel can enroll in this program to 
begin new careers as public school teachers.

For more information, visit:  
www.schools.utah.gov/cert/Alternative-Routes-to-
Licensure/Troops-to-Teachers.aspx

Location: Courses are delivered via live teacher guided 
webinars and are available to students throughout the 
state.
Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit
(Credit Programs require application to the College)

To register for courses call: 

(801) 957-5200
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academic success. Get individualized guidance and 
the materials to support a child’s reading practice and 
skill development throughout the next year.

Reading and Study Skills Programs for Middle 
School and High School 

Double reading speed, improve comprehension and 
learn a step-by-step approach to reading, studying  
and taking notes for fiction and non-fiction. Develop 
the ability to become fully absorbed in books, which 
makes reading enjoyable and supports the habit of 
reading for pleasure.

Online Courses
Contractor Continuing Education

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu 
www.slcccontinuinged.com/contractor

Designed for professionals who need six hours of 
Continuing Education (Professional Development 
and Core Curriculum) to maintain their Utah State 
Contractor’s License. The College’s Contractor 
Continuing Education program offers classes that meet 
the Division of Occupational & Professional Licensing 
(DOPL) requirements.

Format:  Online, CD
Semesters Offered:  Available Anytime
Credit/Non-Credit:  Non-Credit

Program Courses:

Please see Contractor Continuing Education in the 
Continuing Professional Development section, page  
10 for complete listing.

Education to Go Online Certificate Program 
Training (ed2go)
Contact:
Mykel Severson

(801) 957-5407
mykel.severson@slcc.edu
www.slccontinuinged.com/ed2gocert

Salt Lake Community College, in partnership with 
Education to Go (ed2go) offers online, open enrollment 
Non-Credit Career Training Certificate Programs 
designed to provide the skills necessary to acquire 
professional level positions for many in-demand 
occupations. 

Bonus: When you enroll in an online, non-credit 
career training certificate program, your $40 SLCC 
admissions fee is waived!

However, first time Adobe Connect users may want to attend 
the class in person on the first day at the College’s Miller 
Campus to learn how to successfully enter the webinar.

Travel Planner Certificate

Contact:
Mi Yon Hodges
(801) 957-5338 
miyon.hodges@slcc.edu 
www.slcccontinuinged.com/travel

This is a well-rounded career program to prepare students for 
the travel and tourism industry. It covers travel agencies, cruise 
lines, transportation companies, resorts and hotels, tourism 
companies and corporate travel departments. The program 
consists of 14 Internet-based courses.

Location: All online 
Semesters Offered: All
Program Courses:

Please see Travel Planner Certificate in the Online Courses 
section, page 49 for complete listing.

Youth Summer Reading Skills Program

Contact:
Stephanie Roberts
(801) 957-5303
stephanie.roberts@slcc.edu 
www.slcccontinuinged.com/youthread

This program is for children and teens entering grades 
K-12 to develop and improve reading skills and encourage 
a lifelong love of learning. Students are taught essential 
phonics and comprehension skills that are required to 
become a fluent reader.

Location: Taylorsville Redwood,  
Miller and Jordan campuses
Semesters Offered: Summer 
Credit/Non-Credit: Non-Credit

Program Courses:

Reading Development Programs for 4 Year Olds Through 
Entering 2nd Graders

Develop the essential reading skills and habits that lead to 
fluent reading, strong comprehension and a love of books 
and reading. Get individualized guidance and materials to 
support a child’s reading practice and skill development 
over the next year.

Reading Development Programs for Students Entering 3rd 
Through 5th Grades

Develop the reading comprehension and fluency required to 
read longer, more complex books with ease and absorption. 
Create a foundation for a lifelong love of reading and for 
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(801) 957-5200

Format: Online, CD
Semesters Offered: Available Anytime
Credit/non-Credit: Non-Credit

For full course listings visit:
www.slcccontinuinged.com/engineering

Please see Engineering continuing education in the 
continuing professional development section, page 13 for 
complete listing.

Funeral Service Director Continuing Education

Contact:
Kathy Jonsson 
801-957-5383 
kathy.jonsson@slcc.edu 
www.slcccontinuinged.com/funeral

Designed for professionals who need 20 hours of Continuing 
Education to maintain their Utah State Funeral Service 
Director License. The College offers classes that meet the 
Division of Occupational & Professional Licensing (DOPL) 
requirements.

Format: Online, CD
Semesters Offered: Available Anytime

Credit/non-Credit: Non-Credit

For full course listings, visit: www.slcccontinuinged.com/
funeral

Please see Funeral Service Director Continuing Education in 
the Continuing Professional Development section, page 13 
for complete listing.

Basic Tax Preparation Training

Online; self-paced; no meeting times

Contact:
Mykel Severson
(801) 957-5407
mykel.severson@slcc.edu

Study tax law and tax preparation from the convenience of 
a home or office with online courses offered by the College 
in partnership with the Pacific Northwest Tax School. As 
required by the IRS, competency testing of all unenrolled 
tax preparers (those who are not CPAs, attorneys or 
enrolled agents) must be completed by January 1, 2014. 
The interactive structure of our self-paced online course 
format combines the best elements of a live class with the 
convenience of working your own pace.

Format:  Online
Semesters Offered:  Available Anytime 
Credit/Non-Credit:  Non-Credit

Benefits of Online Career Training

    Learn in-demand job skills
    Start anytime
    Set your own pace
    Affordably Priced

SLCC’s online career training certificate programs 
are designed by a team of professionals from each 
respective field, who work to provide you with an 
effective online learning experience. Instructors/
mentors are actively involved in your online learning 
experience. They respond to any questions or concerns 
as well as encourage and motivate you to succeed.

Program courses:

See ed2go online Certificate Programs in the Online 
Courses

 Section, page ? for complete listing.
Electrical Continuing Education

Contact:
Kathy Jonsson 
801-957-5383
kathy.jonsson@slcc.edu 
www.slcccontinuinged.com/electrical

Courses are designed for journeyman electricians 
who need 16 hours of Continuing Education credits 
to maintain their Utah State Electrician’s License 
and meet the Division of Occupational & Professional 
Licensing (DOPL) requirements. These courses fulfill 
Professional or Core requirements. Please view the 
website for details.

Location: Varies
Format: Lecture
Semesters Offered: Varies
Credit/non-Credit: Non-Credit

Please see Electrical Continuing Education in the 
Continuing Professional Development section,  
page 10, for complete listing.

Engineering Continuing Education

Contact:
Kathy Jonsson 
801-957-5383 
kathy.jonsson@slcc.edu 
www.slcccontinuinged.com/engineering

Courses are designed for professionals who need 24 
hours of Continuing Education credits to maintain 
their Utah State Professional Engineering license. 
The College’s Professional Engineering License 
Renewal program offers classes that meet the Division 
of Occupational & Professional Licensing (DOPL) 
requirements.
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Start Dates for 2014:

July 16 October 15

August 20 November 12

September 17 December 10

Students may enroll up to two weeks AFTER the session 
start date.

Requirements:

All courses require Internet access, e-mail and Internet 
Explorer, Firefox or Chrome web browsers. Some courses 
may have additional requirements. Visit the Online 
Instruction Center for more information at www.ed2go.
com/saltlakecc

Location: All, online

Semesters Offered: All, new session every month, 
year-round

Credit / non Credit: Non-Credit
Classes do not qualify for financial aid.

ACCOUNTING 
6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0250, 0350 Accounting Fundamentals I & II

Covers the basics of double-entry bookkeeping and 
financial reporting.

CETG 0492 Introduction to Crystal Reports
XI, 2008/2011

Learn how to use Crystal Reports to create 
attractive business documents that are easy to
read and understand.

CETG 0496, 0539 Introduction to QuickBooks 
2012 & 2013

Learn how to quickly and efficiently gain control over 
the financial aspects of business.

BASIC COMPUTER LITERACY
6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0187 Keyboarding

Uses FasType for Windows to learn the basic skills 
of touch typing.

CETG 0537, 0637 Introduction to Windows 7 & 
Windows 8

Learn how work with text, pictures, audio and video 
using Windows 7 or Windows 8.

CETG 0225 Computer Skills for the Workplace

Get working knowledge of the computer skills 
needed for today’s job market.

Program Courses:

CEMS 0501 Basic Tax Preparation  
Training Part 1 - $250 

CEMS 0502 Basic Tax Preparation  
Training Part 2 - $250

Course includes: 

• Video-recording of live lectures
• Access to manuals, tests and answers keys using the 

online Learning Management System (LMS)
• Q & A forum to post questions
• Certificate of Completion available

Enroll: 

Send full legal name with middle name or initial, address, 
phone number, and birthday to:

1. Mykel.severson@slcc.edu
2. Subject line: “Basic Tax Preparation”
3. Indicate Part I, Part II, or both.

Ms. Severson will contact you with payment options and 
other enrollment instructions.

If you have any questions, call Mykel Severson  
at (801) 957-5407

Education to Go (ed2go)-Workforce Skills & 
Personal Interest Online Courses

Internet-based, self-paced; NO meeting times 
Non Credit (2.4 CEU)

Contact:
Mykel Severson 
801-957-5407 
mykel.severson@slcc.edu 
View courses and enroll at www.ed2go.com/saltlakecc

The College offers non-credit, Internet-based courses through 
our career training partner, Education to tGo (ed2go). ed2go’s 
instructor-facilitated online courses are informative, convenient, 
highly interactive and inexpensive (most are $99). Instructors 
create supportive learning communities and are available to 
help through an interactive discussion area that is open 24/7. 
There are no set meeting times, so work on it at your own 
pace!  SLCC’s admission fee is waived for students who 
enroll in ed2go course. Online payment available at the time of 
enrollment. Students can complete these courses entirely from 
their home or office.

The courses run for a total of of 8 weeks. Students do not have 
to be present when lessons are released. Courses are project-
oriented and include lessons, quizzes, hands-on assignments, 
discussion areas and supplementary links. The final exam is 
released the same day as the last lesson. Once the final exam 
has been released, students have two weeks to complete all 
course work, including the final exam. A ten day extension is 
available upon request. Certificates of Completion are available 
upon on request.
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CETG 0251 Effective Business Writing

This course will help participants close the gaps in their 
business writing and reach their full potential.

CETG 0171 Achieving Success with Difficult People

Learn how to have more successful relationships
with difficult bosses, co-workers, students, neighbors, or 
relatives.

CAREER EXPLORATION

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0428 Explore a Career as an Administrative  Medical 
Assistant 

Explore the job of an administrative medical assistant (AMA) 
in a doctor’s office.

CETG 0439 Explore a Career in Medical Coding

Learn the basics of medical coding to prepare to work in any 
medical setting.

CETG 0135 Learn Medical Transcription

Learn how to transcribe the medical reports most often used 
in health care today, and discover how to get started and 
advance as a medical transcriptionist.

CETG 0139 Medical Terminology: Word  Association 
Approach

Learn medical terminology in a memorable, fun way.

CETG 0449 Spanish for Medical Professionals

Learn medical Spanish in this fun and simple course that 
will give participants the basic tools needed to bridge the 
communication gap.

CETG 0479 Medical Math

Master the math skills needed to succeed in the medical 
field.

CETG 0454 Explore a Career as a Dental Office Assistant

Master basic dental anatomy and terminology and learn how 
to run a dental professionals’ office.

CETG 0453 Explore a Career as a Pharmacy Technician

Prepares students for an entry-level position as a pharmacy 
tech or clerk and creates foundation to become a Certified 
Pharmacy Technician.

CETG 0273 Explore a Career as a Veterinary Assistant

Prepare to work in a veterinary office or hospital.

CETG 0375 Become a Veterinary Assistant II: Canine 
Reproduction

Manage the entire canine breeding cycle, from assessing the 
health of parents to puppy care.

CETG 0475 Become a Veterinary Assistant III: Practical 
Skills

CETG 0342 Introduction to PC Security
Learn PC protection and security.

BUSINESS & MANAGEMENT

6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led
$99 each. Enroll at www.ed2go.com/saltlakecc 

CETG 0010 Fundamentals of Supervision & 
Management

Learn skills to motivate and delegate, solve problems 
and resolve conflicts.

CETG 0014 Mastery of Business Fundamentals

Get practical experience in strategic planning, 
management and finance without enrolling in an MBA 
program.

CETG 0035 Introduction to Business Analysis

Improve decision-making skills at work.

CETG 0019 Six Sigma: Total Quality Fundamentals 

Create strong foundation in total quality management.

CETG 0023 Managing Customer Service 

Learn to identify and meet customer needs.

CETG 0012 Purchasing Fundamentals

Improve mastery of purchasing fundamentals.

CETG 0033 Distribution and Logistics Management

Improve a company’s ability to deliver on time and on 
budget, while increasing customer satisfaction.

CETG 0017 Project Management Fundamentals 

Provides necessary skills for project management.

CETG 0038 High-Speed Project Management

Learn to deal with the realities of quickly managing 
projects.

CETG 0527 Introduction to Microsoft Project 2010

Learn to effectively plan, implement and control 
projects using Microsoft Project 2010.

CETG 0034 Understanding the Human Resources 
Function

Learn to handle human resource functions for the best 
results.

CETG 0426 HIPPA Compliance

Learn how to comply with the duties, rights, and 
responsibilities of HIPAA, ARRA and HITECH.

CETG 0015 Employment Law Fundamentals

Learn basics of employment law to legally hire, 
evaluate and manage employees.

CETG 0013 Administrative Assistant Fundamentals

Prepare for job opportunities in health care, legal 
services and other industries.

To register for courses call: 

(801) 957-5200
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natural ways to help them become proficient 
speakers and thinkers.

CETG 0376 Working Successfully with Learning 
Disabled Students

Learn how to successfully meet the diverse needs of 
students with learning disabilities in a classroom.

CETG 0183 Understanding Adolescents

Uncover the secrets of the adolescent mind and gain 
valuable information on how they feel, how their 
identities develop, and how to best meet  
their needs.

CETG 0488 Assisting Aging Parents

Be prepared to handle the challenges that adult 
children and their parents face in the aging years, 
while also learning how to cherish the transition.

CETG 0517 Navigating Divorce

Learn how to move through the divorce process  
step by step, gain a sense of control and stability, 
and emerge on the other side as a healthier and 
happier person.

CETG 0188 Lose Weight & Keep it Off!

Discover how to establish a healthy approach to 
successful weight loss and weight maintenance 
for a lifetime.

CETG 0447 Luscious, Low-Fat, Lightning 
Quick Meals

Join a registered dietitian and discover how easy it 
can be to prepare meals that are both delicious and 
nutritious!

CETG 0502 Start Your Own Edible Garden

Learn how to grow delicious, nutritious fruit and 
vegetables in a backyard.

CETG 0309 Handling Medical Emergencies

Every second counts during a medical emergency. 
Learn how to respond if someone needs medical 
attention.

CREATIVE WRITING & PUBLISHING 

6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0158 Writing Essentials

Master the essentials of writing to provide a 
foundation for success.

CETG 0173 Grammar Refresher

Bolster confidence in ability to produce clean, 
grammatically correct documents and speeches.

CETG 0354 Beginning Writer’s Workshop

Improve writing skills with an introduction to 
writing creatively.

Get practical skills to become a veterinary assistant or 
educated pet owner.

CETG 0398 Explore a Career as an Optical Assistant Learn 
what it takes to become an optical assistant.

CETG 0307 Real Estate Investing

Build and protect wealth by investing in real estate.

CETG 0277 Get Paid to Travel (Professional To ur Guide)

Learn everything needed to be successful and acquire a 
position as a professional tour director, tour guide, or cruise 
host.

CETG 0485 Explore a Career in Interior Design

Learn how to transform any room into a beautiful and 
functional space.

CETG 0508 Explore a Career as a Paralegal

Discover what paralegals do and find out important aspects 
of the job in order to begin a paralegal career.

CETG 0228 Fundamentals of Technical Writing

Learn skills for success in technical writing.

CERTIFICATION PREP

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led 
$119 each. Enroll at www.ed2go.com/saltlakecc

CETG 0021, 0022 PMP Certification Prep 1 & 2

Become prepared for the PMP certification exam.

CETG 0132, 0133 & 0134 Beginner, Intermediate, and 
Advanced CompTIA® A+ Certification Prep

Prepare for the CompTIA® A+ certification exams.

CETG 0355 CompTIA Security+ Certification Prep

Master the terms and concepts needed to pass 
the CompTIA® Security+ exam and earn the  
Security+ certificate.

CETG 0213 CompTIA® Network+ Certification Prep

Prepare for the CompTIA® Network+ Exam and a career as 
a network tech.

CHILDREN, PARENT & FAMILIES

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0129 Homeschool with Success

Discover how to provide homeschooling for children 
in a way that ensures they get what they need both 
academically and socially.

CETG 0193 Guiding Kids on the Internet

Gain the confidence and experience to help children discover 
all the Internet has to offer.

CETG 0306 Enhancing Language Development  
in Children

Enrich the lives of children by learning fun and  
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DATABASE MANAGEMENT

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0145 Introduction to Database Management

Guides students through a structured approach to database 
design and development.

CETG 0208, 0308 Oracle (Intro & Intermediate)

Learn to use the Oracle database management system to 
plan, organize and manage data.

CETG 0146 Introduction to SQL

Gain a solid working knowledge of the most powerful and 
widely used database programming language.

CETG 0492 Intro to Crystal Reports XI 2008 or 2011

Learn how to use Crystal Reports to create attractive 
business documents that are easy to read and understand.

CETG 0425, 0525 Introduction to Microsoft Access  
2007 and 2010

Find out how to store, locate, print and automate access to 
all types of information.

DIGITAL PHOTOGRAPHY

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0192 Discover Digital Photography

An informative introduction to digital photography.

CETG 0244 Secrets of Better Photography

Explore strategies and learn a variety of tricks to create 
excellent photographs in all types of situations.

CETG 0283 Photographing People With Your  
Digital Camera

Find out how to take beautiful pictures of adults,  
children and babies.

CETG 0638 Photographing Nature With You  
Digital Camera

Learn how to use a digital camera to take stunning  
nature photos, including landscapes, flowers, animals and 
macro shots.

CETG 0390 Travel Photography

Learn the tricks and techniques digital photographers need 
to capture scenes from around the world and bring them 
home.

CETG 0459 & 0559 Photoshop CS5 or CS6 for the Digital 
Photographer

Learn how to use Adobe’s Photoshop CS5 or CS6 to edit 
and enhance photographic images.

CETG 0142, 0284 Writeriffic 
Creativity Training  
for Writers

Banish writer’s block forever with 
tricks from  
published writers.

CETG 0230 Write Fiction Like a Pro

Learn how professional writers use 
story outlines  
to structure any type of story.

CETG 0385 Advanced Fiction Writing

Explore advanced fiction writing techniques.

CETG 0384 Mystery Writing

Use vivid examples from bestselling mystery  
novels to teach techniques needed to be a 
successful author.

CETG 0353 Writing for Children

Find out how to reach children through books.

CETG 0499 Writing Young Adult Fiction

Develop a young adult novel and learn how to break 
into one of today’s hottest publishing markets.

CETG 0131 Travel Writing

Learn how to profit by learning to write and sell 
travel articles and books.

CETG 0141 The Craft of Magazine Writing

Obtain the skills to get published.

CETG 0337 Introduction to Journaling

Find out how journaling can help explore dreams, 
values and beliefs, survive unwanted change; 
succeed in a career, and express creativity.

CETG 0127 Write Your Life Story

Learn how to make an inspirational autobiography.

CETG 0303 Research Methods for Writers

Learn the most efficient and effective methods to 
conduct research for any writing project.

CETG 0229 The Keys to Effective Editing

Get the fundamentals of top-notch editing for fiction  
and nonfiction.

CETG 0231 Intro to Internet Writing Markets

Learn how to make money writing on the Internet.

CETG 0290 Beginner’s Guide to Getting Published

Establish the credibility to get work published.

CETG 0269 Write & Publish Your Non-fiction Book

Learn to write, edit and publish non-fiction books 
of all types.

CETG 0228 Fundamentals of Technical Writing

Learn how to succeed in technical writing.
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CETG 0270 Drawing for the Absolute Beginner

Create a solid foundation in drawing. 

CETG 0517 & 0617 Intro to Adobe Flash CS5 & CS6

Learn how to use Adobe Flash software to create 
engaging websites, Flash movies, animation and 
interactive applications.

CETG 0661 & 0761 Photoshop Elements 10 & 11

Bring out the best in digital photos with Adobe 
Photoshop Elements.

CETG 0609 & 0709 InDesign CS5 & CS6

Learn how to use Adobe InDesign software to 
design and produce professional quality letterhead, 
brochures, newsletters and business cards.

CETG 0518 & 0618 Intro to Photoshop CS5 & CS6

Learn how to us Adobe Photoshop CS5 or CS6, the 
world’s best graphics program, to edit and process 
photos and create original images.

CETG 0614 & 0714 Introduction to Adobe Illustrator 
CS5 & CS6

Master the fundamentals of Adobe Illustrator CS4 
or CS5, learn to create spectacular vector graphic 
images and add amazing effects.

HEALTH & WELLNESS

6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0188 Lose Weight & Keep it Off! 

Reveal how to establish a healthy approach to 
successful weight-loss and weight-maintenance for 
a lifetime.

CETG 0309 Handling Medical Emergencies

Know how to respond if someone needs help.

CETG 0140 Introduction to Natural Health and 
Healing

Promote wellness, balance and health in all 
aspects of daily life.

CETG 0447 Luscious, Low-Fat, Lightning Quick Meals

Reveal how easy it is to prepare delicious, nutritious 
meals.

LANGUAGES

6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0152, 0352, 0452 Speed Spanish I, II, III

Learn easy ways to put Spanish words together into 
sentences.

CETG 0661 & 0761 Photoshop Elements 10, 11 & 12

Master the most advanced features of Photoshop Elements 
for Windows and improve photo editing skills.

CETG 0518 & 0618 Intro to Photoshop CS5 & CS6 
(Intermediate available upon request)

Take Photoshop CS5 or CS6 skills to the next level of 
creativity and productivity.

GRANT WRITING/NONPROFIT MANAGEMENT

6-8 weeks, NON-credit, Online, no meeting times, self-paced, 
Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0154 A to Z Grant Writing

Reveals how to research and develop relation-ships 
with potential funding sources, organize grant writing 
campaigns and prepare proposals.

CETG 0382 Get Grants!

Learn how to develop successful, fundable grants from 
experts in the field.

CETG 0182 Writing Effective Grant Proposals

Learn how to prepare grant proposals that get results  
for a favorite organization or charity.

CETG 0282 Advanced Grant Proposal Writing

Reveals the criteria funders use to determine whether a 
grant proposal gets funded or rejected.

CETG 0155 Becoming a Grant Writing Consultant

Increase income while working from home by starting a 
grant writing consulting business.

CETG 0026 Starting a Nonprofit

An experienced veteran in the nonprofit industry leads 
students through the process of taking a nonprofit business 
from vision to reality.

CETG 0027 Nonprofit Fundraising Essentials

Learn the basics of fundraising for nonprofit  
organizations, from annual and special fund  
drives to more advanced projects.

CETG 0024 Introduction to Nonprofit Management

Develop the skills and strategies needed to become an 
integral part of one of the fastest growing service sectors.

CETG 0025 Marketing Your Nonprofit

Learn how to compete more effectively for members, 
media attention, donors, clients  
and volunteers.

GRAPHICS & MULTIMEDIA DESIGN

6-8 weeks, NON-credit, Online, no meeting times, self-paced, 
Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc
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CETG 0501 & 0601 Microsoft Outlook 2010 & 2013

Learn to communicate and manage information better and 
faster.

CETG 0527 & 0627 Microsoft Project 2010 & 2013

Learn to use the ultimate project planning and control tool 
to its fullest.

PC SECURITY & NETWORKING

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc*

CETG 0101 Introduction to PC Troubleshooting

Learn to decipher and solve almost any PC problem.

CETG 0220, 0242 Beginning & Intermediate Networking

Learn networking basics in terms that you can easily 
understand.

CETG 0220, 0242 Beginning & Intermediate Networking

Get the fundamentals of networking.

CETG 0334 Wireless Networking

Learn how to plan, deploy and connect to  
wireless networks.

CETG 0342 & 0442 PC Security (Intro & Advanced)

Reveals the fundamentals of PC and network security.

PERSONAL ENRICHMENT

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0173 Grammar Refresher

Create confidence in the ability to produce clean, 
grammatically correct documents and speeches.

CETG 0274 Math Refresher

Practical exercises and informative lessons will refresh a 
student’s math skills and be put to immediate use.

CETG 0536 Biology Refresher

This course will help students learn (or relearn) the 
structure and function of the human body at the 
cellular level.

CETG 0537 Introduction to Human Anatomy & Physiology 
(Human Anatomy II also available)

Learn about the marvelous complexity of the human body 
to prepare for a job in the health care industry! Non-credit; 
non-transferable.

CETG 0176 Individual Excellence

Master 12 career-enhancing skills including goal setting, 
time management, personal organization and creativity.

CETG 0238 Leadership

Gain the respect and admiration of others, exert  
more control over life and enjoy professional and  
personal success.

CETG 0153 Grammar for ESL

This course teaches the principles of English 
grammar. For English as a second language learners.

CETG 0399 Introduction to Teaching ESL/EFL

Learn to be an effective English language teacher.

CETG 0470 Easy English 1

Learn basic English skills needed for real-life 
activities including shopping, job-hunting, and 
handling medical emergencies.

CETG 0471 Easy English 2

Reviews basic English skills and builds more 
intermediate-level English skills for real-life activities.

CETG 0482 Easy English 3

Build on the English skills mastered in Easy English 2 
and learn to talk about real-life situations.

CETG 0377 Instant Italian

Learn Italian from home.

CETG 0278 Beginning Conversational French

Learn common words and phrases for both leisure  
and business.

CETG 0411 Beginning Conversational Japanese

This course makes it easy and enjoyable for 
beginners to master the essentials of Japanese.

MICROSOFT COMPUTER APPLICATIONS
6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0516 What’s New in Microsoft Office 2010

Explore all the new features of Office as you work 
with Word docs, Excel spreadsheets, PowerPoint, 
and Access.

CETG 0520, 0521 Beginning & Intermediate 
Microsoft Word 2010 & 2013

Master how to create and modify documents with 
the world’s most popular word processor.

CETG 0525 & 0625 Beginning Microsoft Access 
2010 & 2013

Store, locate, print and automate access to all types  
of information.

CETG 0523, 0524, 0530, 0623 Beginning, 
Intermediate Microsoft Excel 2010 & 2013

Set up fully formatted worksheets quickly and 
efficiently.

CETG 0562 Intro to Microsoft PowerPoint  2007 & 2010

Build impressive slide presentations filled with text, 
images, video, audio and charts.

CETG 0535 & 0635 Introduction to Microsoft 
Publisher 2010 & 2013

Create brochures, newsletters and websites.
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CETG 0292 Personal Finance

Protect assets and show how best to achieve 
financial goals.

CETG 0160 Introduction to Stock Options

Learn how stock options can profit in any market.

CETG 0357 Building Wealth

Find out how most wealthy people build fortunes.

CETG 0307 Real Estate Investing

Build and protect wealth by investing in real estate.

START YOUR OWN BUSINESS 
6-8 weeks, NON-credit, Online, no meeting times, 
self-paced, Instructor-led

$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0394 Start Your Own Small Business 

Learn how to start a successful small business.

CETG 0120 Start and Operate Your Own Home- 
Based Business

Learn how to develop the motivation, discipline and 
creativity to quit a job and become self-employed.

CETG 0126 Start Your Own Consulting Practice

Find out how to earn income by sharing training or 
knowledge with others.

CETG 0177 Creating a Successful Business Plan

Turn business ideas into a solid plan for financing 
and long-term success.

CETG 0267 Business and Marketing Writing

Learn to write great marketing copy to improve a 
company’s image.

CETG 0345 Marketing Your Business on the Internet

Develop an Internet marketing plan for a business.

CETG 0296 Learn to Buy and Sell on eBay

Learn how to work from home or earn extra income 
by buying and selling goods online.

CETG 0305 Secrets of the Caterer

Learn cooking and business secrets from a 
professional caterer.

CETG 0494 Start Your Own Arts & Crafts Business 

Learn to start an arts and crafts business.

CETG 0378 Start a Pet Sitting Business

Discover how to translate a love of animals into a 
fun and profitable career.

CETG 0467 Start Your Own Gift Basket Business

This course will teach students what they need 
to know to start a gift basket business and run it 
successfully.

CETG 0225 Computer Skills for the Workplace

Get a working knowledge of the computer skills needed to 
succeed in today’s job market.

CETG 0299 Merrill Ream Speed Reading

Save time by reading faster with better comprehension.

CETG 0172 Get Assertive!

Stop intimidation and poor treatment.

CETG 0171 Achieving Success with Difficult People

Create more successful relationships with difficult bosses, 
co-workers, students, neighbors and relatives.

CETG 0168 Keys to Effective Communication

Learn to build rapport, trust, warmth and respect  
through conversation.

CETG 0309 Handling Medical Emergencies

Learn how to respond if someone needs help.

CETG 0349 Music Made Easy

Get the fundamentals of music theory. Covers reading, 
writing and playing simple music.

CETG 0270 Drawing for the Absolute Beginner

Get a solid foundation in drawing.

CETG 0204 Genealogy Basics

Learn where to look, who to contact and how to use 
research tools to begin exploring genealogy.

CETG 0316 Interpersonal Communication

Create awareness of the conscious and unconscious codes 
of meaning when communicating with others.

CETG 0175 Resume Writing Workshop

Get the secret to transforming a tired, boring resume into a 
powerful tool that will get interviews.

CETG 0402 Skills for Making Great Decisions

Learn to make excellent everyday decisions.

CETG 0127 Write Your Life Story

Find out how to make an inspirational autobiography.

CETG 0493 Introduction to Digital Scrapbooking

Learn how to make the most of scrapbooking talents 
and artistic ideas by combining digital and traditional 
scrapbooking techniques.

CETG 0491 Introduction to Guitar

Master basic guitar skills and become the musician you‘ve 
always wanted to be.

PERSONAL FINANCE

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led

$99 each. enroll at www.ed2go.com/saltlakecc

CETG 0367 Where Does All My Money Go? Learn how to 
get control of money.
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Learn new methods for teaching English grammar that 
both engage and challenge ESL/EFL students.

CETG 0289 Teaching ESL/EFL Vocabulary

Discover what makes a well-balanced vocabulary course 
when teaching ESL and how to plan one that meets 
student needs.

CETG 0379 Practical Ideas for the Adult ESL/EFL 
Classroom

Learn ESL teaching strategies for fostering a more 
successful learning environment for adult ESL/EFL 
students, as well as how to create activities that build a 
bridge from the classroom to the real world.

CETG 0361 Teaching Science: Grades 4-6

Increase effectiveness as a science teacher for children in 
fourth through sixth grades.

CETG 0362 Teaching Writing: Grades 4-6

Learn ways to motivate and assist developing writers.

CETG 0360 Teaching Math: Grades 4-6

Reinvent math instruction for grades 4-6 by bringing 
hands-on learning, inexpensive manipulatives and real-
world connections into the classroom.

CETG 0295 Differentiated Instruction in the Classroom

Improve ability to teach diverse learners with real- 
world examples from elementary, middle and high  
school classrooms.

CETG 0276 Creating the Inclusive Classroom:
Strategies for Success

Learn to reach a diverse mix of students with proven 
strategies that turn diversity into opportunity.

CETG 0339 Teaching Students With Autism:
Strategies for Success

Help students with high-functioning autism and Asperger’s 
Syndrome unlock their potential in 
the classroom.

CETG 0376 Working Successfully With Learning
Disabled Students

Learn how to successfully meet the diverse needs of the 
learning disabled students in the classroom.

CETG 0418 Teaching Preschool: A Year of  
Inspiring Lessons

Learn how to come up with creative and balanced 
preschool lesson plans for every month of the school year.

CETG 0272 Solving Classroom Discipline Problems

Reveal the secrets to an orderly classroom with a step-by-
step approach to effective, positive discipline.

CETG 0272 & 0572 Solving Classroom Discipline Problems 
I & II

Reveal the secrets to an orderly classroom with a step- by-
step approach to effective, positive discipline.

TEACHING AND EDUCATION

6-8 weeks, NON-credit, Online, no 
meeting times, self-paced, Instructor-
led 
$99 each. Enroll at www.ed2go.com/
saltlakecc

CETG 0335 Guided Reading 
& Writing: Maximum Student 

Achievement

Provide the professional development training  
needed to improve student literacy. Find out how to 
turn guided reading strategies into opportunities to 
teach writing.

CETG 0336 Guided Reading: Strategies for the 
Differentiated Classroom

Learn creative ways to bring differentiated 
instruction  
and guided reading to life in the classroom.

CETG 0389 Response to Intervention: Reading

Strategies That Work

Learn response to intervention (RTI) strategies 
that ensure the struggling readers get the help and 
education needed.

CETG 0306 Enhancing Language Development  
in Childhood

Enrich the lives of children by teaching fun and 
natural ways to help them become proficient 
speakers and thinkers.

CETG 0344 Singapore Math Strategies: Model 
Drawing for Grades 1-6

Get training to start teaching model drawing, the 
powerful Singapore math strategy that gives word 
problems a visual context.

CETG 0644 Singapore Math Strategies: Advanced 
Model Drawing for Gr. 6-9

Master model drawing, a revolutionary technique 
for teaching middle school math students how to 
triumph over word problems and learn to love math.

CETG 0450 Singapore Math: Number Sense and 
Computational Strategies

Reveal Singapore’s innovative and practical 
strategies for solving addition, subtraction, 
multiplication and division problems.

CETG 0143 Spanish in the Classroom

Learn essential Spanish for teachers to communicate 
effectively with Spanish-speaking students and 
parents.

CETG 0287 Teaching ESL/EFL Reading

Discover practical techniques and methods for 
teaching reading in any ESL or EFL environment.

CETG 0288 Teaching ESL/EFL Grammar
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CETG 0500 Advanced Web Pages

Expand web development skills and learn how 
to create advanced websites using CSS, HTML5, 
media queries for mobile devices, interactive forms, 
and embedded video.

CETG 0151 Designing Effective Websites

Learn powerful graphic design techniques and build 
web sites that are both attractive and effective.

CETG 0164 & 0464 Beginning & Intermediate Java 
Programming

Learn introductory Java programming with clear, step 
by-step instructions. The intermediate course will help 
students deepen their understanding of Java and start 
writing more sophisticated and professional programs.

CETG 0373 & 0473 Beginning & Intermediate 
C# Programming

Learn the fundamentals of computer programming 
with the new C# programming language.

CETG 0346 & 0472 Beginning & Intermediate PHP 
and MySQL

Create dynamic, interactive web sites using PHP 
and a MySQL database server.

CETG 0372 & 0472 Beginning & Intermediate CSS3 
and XHTML5

Learn to create state-of-the-art web sites using 
modern CSS and XHTML techniques.

CETG 0586 & 0587 Introduction & Intermediate 
Visual Basic 2008

Discover how to write VB programs that can access 
and modify a database.

CETG 0393 & 0493 Introduction to Python 2.5 & 3 
Programming

Learn the fundamentals of computer programming 
in Python, including basic decisions and loops, 
advanced data structures, object-oriented 
programming and graphical user interfaces.

CETG 0364 Introduction to ASP.NET

Create powerful, interactive, community-based 
websites with ASP.NET.

CETG 0275 Introduction to C++ Programming

Learn to program in C++, without any prior 
programming experience!

CETG 0412 Introduction to Ruby Programming

Learn how to create a dynamic Web blog using the 
Ruby on Rails programming environment and the 
Ruby programming language.

CETG 0490 & 0590 Introduction to Creating 
WordPress Web Sites I & II

Learn how to use WordPress, a free and popular 

CETG 0388 Survival Kit for New Teachers

Share secrets for success in the first years of teaching.

CETG 0331 Using the Internet in the Classroom

Discover how to use the Internet to make teaching  
easier and more relevant to students.

CETG 0363 The Creative Classroom

Enrich teaching talents and encourage students 
creative thinking.

TEST PREP

6-8 weeks, NON-credit, Online, no meeting times, self-paced, 
Instructor-led

$99 each. enroll at www.ed2go.com/saltlakecc

CETG 0263 GRE Preparation – Part 1
Discover powerful strategies for success in the verbal and 
analytical sections of the GRE.

CETG 0264 GRE Preparation – Part 2

Learn a variety of useful techniques for tackling the math 
section of the GRE.

CETG 0265 GMAT Preparation
Discover powerful test-taking techniques and methods for 
improving the GMAT score.

CETG 0210 GED Preparation
Develop the skills needed to pass the GED.

CETG 0410 Prepare for the GED Math Test
Master the skills to pass Test 5 in the GED
test series.

CETG 0211 SAT/ACT Preparation – Part 1
Get a good score on the verbal and reasoning sections of 
the new SAT exam.

CETG 0212 SAT/ACT Preparation – Part 2
Do well on the quantitative section of the new SAT.

CETG 0311 LSAT Preparation – Part 1

Learn about law school entrance procedures, develop 
analytical reasoning skills and improve test-taking skills.

CETG 0312 LSAT Preparation – Part 2
Improve logical reasoning and reading comprehension 
skills. Discover proven approaches for selecting correct 
exam answers.

CETG 0468 Praxis 1 Test Preparation
Develop the knowledge and skills needed to pass the 
Praxis I exam.

WEB & COMPUTER PROGRAMMING

6-8 weeks, NON-credit, Online, no meeting times, self-
paced, Instructor-led 
$99 each. Enroll at www.ed2go.com/saltlakecc

CETG 0100 Creating Web Pages

Learn the basics of HTML to design, create and 
post a site.
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Microsoft Office 2010 suite of programs. Receive training 
Word, Excel, Access, PowerPoint and Outlook. Successful 
completion of the program provides preparation for the 
MOS 2010 certification exam 77-881 or 77-887 offered 
by Microsoft.

CETG 0821 Administrative Professional with Microsoft 
Office 2010 Master (380 Hr) - $1995

This unique program will give students the skills needed to 
be a successful administrative professional and a master of 
Microsoft’s suite of programs. The Microsoft Office 2010 
Master program is the only comprehensive, performance-
based certification program approved by Microsoft to 
validate business computer skills using Excel, Word, Power 
Point, and Outlook. To earn the Microsoft Office 2010 
Master certification, students must pass four Microsoft 
certification exams; Word, Excel, Outlook, and PowerPoint 
2010 (available at a certified testing provider, such as  
the College).

CETG 0822 Microsoft Office 2010 Master Certification  
Training (300 Hr) - $1695

Learn basic to advanced skills in Microsoft Word, Excel, 
PowerPoint, Outlook, and Access 2010, while preparing  
for certification. Students will disover how to create and 
format documents, use tables, complete a mail merge, 
and more. This online certificate program is offered in 
partnership with major colleges, universities, and other 
accredited education providers.

CETG 0824 Microsoft Word 2010 Certification Training (95 
Hr) - $595

This online training program teaches basic to advanced 
skills in Microsoft Word 2010 while preparing for 
certification. Discover how to create and format 
documents, use tables, and complete a mail merge.

CETG 0825 Microsoft Excel 2010 Certification Training (95 
Hr) - $595

This comprehensive, performance-based certification 
preparation program validates business computer skills 
using Microsoft Excel 2007 software. Covers basic through 
advanced topics, including formatting fonts, applying 
number formats, linking worksheets and  
creating a PivotTable.

CETG 0826 Microsoft Outlook 2010 Certification Training  
(45 Hr) - $595

Use this online training course to become an advanced 
Outlook user while preparing for certification. This is a 
comprehensive certification preparation program that 
teaches how to use Outlook to create and format e-mail, 
schedule events and plan meetings.

CETG 0827 Microsoft PowerPoint 2010 Certification 
Training (95 Hr) - $595

Learn to use Microsoft PowerPoint 2010 software. This 
program teaches how to create and format documents and 
visual content, as well as how to incorporate graphics, 
add notes and create animations. Learn basic through 
advanced skills while preparing for certification.

Web design tool to quickly and easily create 
attractive blogs and interactive websites.

CETG 0185 Achieving Top Search Engine Positions

Learn proven, step-by-step strategies to achieve the 
highest possible position with major search engines.

CETG 0517 & 0617 Intro to Adobe Flash CS5 & CS6

Learn how to use Adobe Flash software to create 
engaging websites, Flash movies, animation and 
interactive applications.

CETG 0544 & 0645 Intro to Dreamweaver CS5 & CS6

Learn how to use Adobe Dreamweaver CS4 to 
design, create and maintain a professional, user-
friendly site.

EDUCATION TO GO (ED2GO) ONLINE WORKFORCE 
TRAINING CERTIFICATE PROGRAMS 

Open-entry, non-credit, ONLINE, Self-paced
Enroll at careertraining.ed2go.com/slcc

Contact:
Mykel Severson 801-957-5407
Mykel.severson@slcc.edu

Salt Lake Community College, in partnership with 
Education to Go offers online, open enrollment 
certificate programs designed to provide the necessary 
skills to get professional level positions for many in-
demand occupations.

Programs are designed by a team of professionals 
who work to provide an effective web-based learning 
experience. Instructors/mentors are actively involved 
in the online learning experience. They respond to 
any questions or concerns, as well as encourage and 
motivate success. Each program includes a set of 
lessons and evaluations. Grades are a combination 
of the instructor/mentor’s evaluation of student work 
and computer graded tests. Enjoy the quality and 
convenience of online learning.

For more information, visit careertraining.ed2go.com/
slcc.

Location: ONLINE
Semesters Offered: Open enrollment, year round
Non-Credit—no prerequisites

Courses do not qualify for financial aid. Check with  
Division of Workforce Services to see if the course  
qualifies for assistance.

Program Courses:

ADMINISTRATIVE PROFESSIONAL

Open-entry, non-credit, ONLINE, Self-paced
Enroll at careertraining.ed2go.com/slcc

CETG 0820 Administrative Professional with 
Microsoft  Office Specialist 2010 Training (480 Hr) 
- $2395

This program teaches the skills needed to become 
a successful administrative professional using the 
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CETG 0872 Entrepreneurship: Start-up & Business 
Owner Management (360 Hr) - $2095

This program provides an excellent foundation 
for start-up business owners and other business 
owners and managers who want to get a better 
understanding of some fundamental principles 
associated with owning and operating a start-up  
or established business.

CETG 0862 Professional Bookkeeping with 
QuickBooks 2012 (140 Hr) - $1895

Prepare for a career in the high-demand field of 
bookkeeping by mastering QuickBooks 2010—
the leading financial software tool for small 
businesses. Become an expert in everything from 
basic accounting to double-entry bookkeeping and 
gain the knowledge needed to ensure accounting 
methods meet all legal standards. The textbook 
Bookkeeping Made Simple is included in the cost of 
the program. Receive access to a free QuickBooks 
training module. Software not included.

CETG 0863 Certified Bookkeeper (140 HR) - $1995

A program for experienced bookkeepers, which leads 
to national certification with the American Institute 
of Professional Bookkeepers (AIPB). This program 
was created by the AIPB.

CETG 0864 Payroll Practice & Management (80 Hr) - $1795

This program provides the training to update skills 
and become a payroll specialist. It also helps 
prepare for the Certified Payroll Professional (CPP) 
test given by the American Payroll Association.

CETG 0873 Non-Profit Management (300 HR) - $2295

Examines the fundamental principles of nonprofit 
management, explores the roles and responsibilities 
of a nonprofit board of directors and the 
management team, and helps students discover the 
essential aspects of fundraising and the budgeting 
process.

CETG 0866 Certified Mediator (120 hours) - $1795

Certified Mediator offers a highly comprehensive 
conflict resolution education that can help students 
advance in their present jobs, add sought-after 
skills to a resume, or set up a private practice 
as a Certified Mediator. This program includes 
online training in mediation and a 60-hour online 
internship where students can role-play different 
mediation scenarios as a mediator, disputant, or 
observer. Upon completion, students will be eligible 
to become a Certified Mediator through Mediators 
without Borders®. The HR Certification Institute has 
pre-approved this program for recertification for HR 
professionals. The Project Management Institute  
has also pre-approved this program for recertification 
units for PMI credential holders.

CETG 0828 Microsoft Access 2010 Certificate Training (95 
Hr) - $595

This program is a comprehensive, performance-based 
certification preparation program that validates business 
computer skills using Microsoft Access 2010 software. 
Gain basic knowledge of the software, including how to 
use and design tables, forms and queries. Also learn how 
to link information and automate data entry.

BUSINESS & MANAGEMENT

Open-entry, non-credit, ONLINE, Self-paced
Enroll at careertraining.ed2go.com/slcc

Ed2go is a registered education provider for the Project 
Management Institute.

CETG 0850 Management Training (360 Hr) - $2295

Learn the essentials behind starting a business or 
pursuing an MBA. The Management Training Online 
Program is perfect for business owners, entrepreneurs and 
anyone who wants to learn the basics of business and 
management.

CETG 0852 Project Management with Microsoft  Project 
2010 (software not included) (100 Hr) - $1995

The project management portion of this online certification 
training program provides a comprehensive education 
in project management. Learn the basics of project 
management and get prepared for the current edition of 
the Project Management Professional national certification  
exam. Textbook and exam prep are included.

CETG 0853 Project Management (100 Hr) - $1695

This program will help improve project management 
knowledge and skills and prepare for the next step in 
professional development, including certification as  
a Project Management Professional.

CETG 0854 Six Sigma Black Belt (200 Hr) - $2695

This program integrates Six Sigma with hands-on data 
analysis. The program material provides an in-depth look 
at the Six Sigma Black Belt problem-solving methodology, 
DMAIC. Also learn about deployment and project 
development approaches.  
All materials included.

CETG 0855 Six Sigma Green Belt (100 Hr) - $1895

This program encompasses all aspects of running a Six 
Sigma Green Belt business including management, service 
delivery, design, production  
and customer satisfaction. Six Sigma is one of the highest 
standards for companies and individuals to achieve. This 
interactive online program provides the training to master 
these highly valuable skills. All materials included.

CETG 0856 Lean Mastery (60 Hr) - $1895

This program contains clear, concise information on 
transforming a business enterprise. A lean business 
eliminates waste and focuses on providing quality products 
and services on time and at a low cost.
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Upon successful completion of this course, students are 
prepared for an entry-level position doing medical billing or 
coding and will be prepared to sit for the Certified Billing 
and Coding Specialist (CBCS) exam and the Certified 
Medical Administrative Assistant (CMAA) exam.

CETG 0802 Medical Billing and Coding + Medical 
Terminology (300 Hr) - $1995

This online certificate program is designed to prepare 
students for a position as a medical coding and billing 
professional and introduces elements of medical 
terminology. Successful completion satisfies requirements 
for an entry-level position doing medical billing or coding  
in an office setting. Students are also eligible to register  
for and take the National Healthcareer Association  
(NHA)’s Certified Billing and Coding Specialist (CBCS) 
certification exam.

CETG 0803 Medical Billing & Coding (240 Hr) - $1795

This course gives students the skills to work as a medical 
billing specialist or medical coder.

Upon successful completion of the course, students 
receive a Certificate of Completion. They are then eligible 
to take the National Healthcareer Association (NHA)’s 
Certified Billing and Coding Specialist (CBCS) certification 
examination.

CETG 0804 Medical Transcription & Medical Terminology 
(300 Hr) - $1995

This program prepares students to start a new career as a 
medical transcriptionist. This program includes complete 
medical terminology training, transcription equipment and 
associated materials.

CETG 0805 Medical Transcription (240 Hr) - $1795

Gain the skills to transcribe recordings and create medical 
reports. Transcription equipment and all materials 
included.

CETG 0806 Medical Terminology (60 Hr) - $795

This online training program gives a full under-standing of 
medical terminology, from word origins to their application. 
Learn the correct terms and spelling for all of the body 
systems, major pathological conditions, disorders, 
treatments and medications. Textbook included.

CETG 0807 ICD-10 Medical Coding (200 Hr) - $1795

This program teaches students how to prepare for and 
implement massive changes to the existing coding system 
required by the federal government by October 2013. 
Program covers an overview of the changes in store for 
both diagnostic and procedural medical coding, along with 
detailed information on the impacts of the medical coding 
changes to coders, health care staff, physicians, software 
systems, documentation and information technology. In 
addition to the comparison of the old system to the new 
system, the course includes training in the use of the new 
ICD-10 coding manuals. Textbooks included.

CETG 0871 Grant Writing (300 Hr) - 
$2295

This program teaches the essentials 
of writing, researching, obtaining and 
maintaining grants. Learn how to 
format proposals, write effectively and 
get funded.

CETG0859 Freight Broker/Agent 
Training (150 Hr) - $1895

Learn the skills you need to be a successful Freight 
Broker/Agent. This is a growing industry of licensed 
individuals or corporations that help make a shipper 
and an authorized motor carrier successful in 
the transporting of freight. This online certificate 
program is offered in partnership with major 
colleges, universities, and other accredited education 
providers.

CETG 0889 Cisco CCNA Certification Training (150 

Hr) - $1995

The Cisco CCNA Online Training Program will give 
you the essential knowledge to install, configure, 
operate, and troubleshoot medium-size routed and 
switched networks while preparing you for the 100-
101 ICND1 and 200-101 ICND2 Cisco exams or 
the single 200-120 CCNA exam.

HEALTHCARE & FITNESS

Open-entry, non-credit, ONLINE, Self-paced 
Enroll at careertraining.ed2go.com/slcc

CETG 0800 Administrative Medical Specialist with 
Medical Billing and Coding + Medical Terminology 
(360 Hr) -$2495

This nationally recognized Administrative Medical 
Specialist (AMS) online training program with 
Medical Billing and Coding provides the skills to 
work as an administrative medical specialist (AMS), 
medical billing specialist, medical coder and/or 
medical office manager. The medical terminology 
online course introduces elements of medical 
terminology.

Upon completion of this program, students are 
eligible to sit for two National Healthcareer 
Association exams—the Certified Billing and Coding 
Specialist (CBCS) exam and  
the Certified Medical Administrative Assistant 
(CMAA) exam. Both exams can be taken in a dual 
certification track through NHA.

CETG 0801 Administrative Medical Specialist with 
Medical Billing and Coding (300 Hr) - $1995

This program provides the skills to work as an 
administrative medical specialist (AMS), medical 
billing specialist, medical coder and/or medical 
office manager. In addition to the extensive medical 
billing information, learn every aspect of the medical 
receptionist/front desk position.
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CETG 0817: Certified National Pharmaceutical 
Representative (90 hours) -$1795

The goal of the Certified National Pharmaceutical 
Representative (CNPR) Online Training Program is 
to develop your knowledge in clinical pharmacology, 
physiology, and medical terminology. This knowledge 
will greatly enhance your understanding of the 
pharmaceutical industry and its selling process, and 
it will increase your hiring potential.

The CNPR Program was developed in partnership 
with the National Association of Pharmaceutical 
Sales Representatives (NAPSR). This unique training 
program will prepare you for a new career as a 
pharmaceutical sales representative and for national 
certification through NAPSR. As a registered student 
of the CNPR program, you’ll automatically become 
a member of NAPSR, and you’ll be eligible to sit 
for the CNPR national certification exam at no 
additional cost.

EYE CARE

Open-entry, non-credit, ONLINE, Self-paced
Enroll at careertraining.ed2go.com/slcc

CETG 0813 Optician Certification Training Certificate 
(150 Hr) - $1895

The need for eye care professionals is constantly 
expanding. Gain the skills and knowledge needed 
to obtain an entry-level job as an optician while 
preparing for the American Board of Opticianry 
(ABO) certification—a certification required by many 
states and a stepping stone to career advancement. 
If a student plans to take the ABO exam, a high 
school diploma or GED is required, and job 
experience is helpful.

IT & SOFTWARE DEVELOPMENT

Open-entry, non-credit, ONLINE, Self-paced
enroll at www.gatlineducation.com/slcc

CETG 0830 CompTIA A+ Certification Training  
(150 Hr) - $1695

This program prepares for two CompTIA™ A+ 
certification exams, A+ Essentials and A+ Practical 
Application. Topics covered include motherboards, 
memory, processors, video, storage media and 
devices, printers, operating systems, networking and 
security. This certification assures employers and 
computer owners that a PC repair technician has the 
knowledge to build, upgrade, optimize, troubleshoot 
and repair PCs.

CETG 0831 CompTIA Network+ Certification Training 
(80 Hr) - $1495

Learn the fundamentals to obtain a CompTIA™ 
Network+ certification and start a career as a network 
technician. Master basic networking concepts and 
learn about network design, security, routing and 
switching.

CETG 0808 Advanced Coding for the Physician’s 
Office (80 Hr) - $1595

This nationally recognized online program teaches CPT, 
ICD-9-CM (Volumes I and II), and HCPCS Level II coding. 
This is an advanced program, designed for students with 
previous medical coding experience. Complete basic coding 
education or the ed2go Administrative Medical Specialist 
program before enrolling. The textbook and preparation for 
the Certified Professional Coder (CPC) certification  
exam are included.

CETG 0809 Advanced Hospital Coding & CSS Preparation 
(80 Hr) - $1895

This online program prepares students to take the 
American Health Information Management Association’s 
(AHIMA) official certification exam to become a Certified 
Coding Specialist (CCS). This program covers advanced 
ICD-9 medical coding procedures and helps meet the 
challenge of today’s changing standards while learning and 
improving coding skills.

CETG 0810 Administrative Dental Assistant (150 Hr) - 
$1795

This nationally recognized online certificate program 
teaches the essential skills for managing the business 
aspects of a dental practice and prepares students for a 
new career working in a dental office as an administrative 
dental assistant. Learn about dental terminology and 
anatomy, medical records management, accounts 
receivable and reimbursement management, insurance 
and patient billing, patient scheduling and procedural and 
diagnostic coding. Textbooks included.

CETG 0811 Clinical Dental Assistant (240 hours)  
- $1995

This program will prepare students to become a 
professional dental assistant. Learn about every aspect 
of professional dental assisting, including real-world 
perspectives from experienced dental assistants and 
essential information about anatomy and physiology, 
preventive dentistry, patient care and communication, 
radiology, pharmacology, anesthesia, assisting in specialty 
practices, employment strategies, and much more. Upon 
finishing this program, students will be prepared to 
successfully complete the radiology and infection control 
portions of the Dental Assisting National Board exam. All 
materials are included.

CETG 0812:  Personal Training & Group Exercise Training 
for Older Adults (200 hours) -$2595

If you’re interested in developing safe and effective 
exercise programs for older adults, the Personal Training 
and Group Exercise Training for Older Adults Online 
Program is for you! The certificate program incorporates 
standards from the International Curriculum Guidelines 
for Preparing Physical Activity Instructors of Older Adults, 
in collaboration with and endorsed by the World Health 
Organization.
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CETG 0843 Video Game Design & Development (500 HR) 
- $1995

This online certificate program is the place to start for a 
professional career as a video game designer and developer. 
This program is also well-suited for enthusiastic amateurs 
and gamers looking to explore this exciting field as a 
recreational endeavor. Textbook included.

CETG 0884 3Ds Max (300 HR) - $1695

Learn to use Autodesk’s 3D Max to create professional 
animated 3D graphics for video games. This online training 
program goes through object modeling, material creation, 
animation, cameras, game characters, skeletons, rigging 
and scene generation. Spend time exploring the interface, 
learning how to work efficiently and seeing firsthand how 
to apply the right tools to accomplish tasks quickly.

CETG 0846 Multimedia Arts Certificate (360) - $5995

This online certificate program focuses on providing the 
conceptual, technical and visual design skills required to 
create multimedia applications and environments. Learn 
professional applications for Adobe Photoshop, Flash 
and After Effects, as well as digital video editing. Course 
projects include story boarding, retouching, compositing, 
Flash animation and site design, basic Action-Scripting, 
video and sound editing principles, motion graphics 
production and user interface design.

CETG 0841 Graphic Design with Photoshop CS5 (200 HR)  
- $1995

Learn how to use Photoshop CS5 including the 
fundamentals of graphic design and the design process. 
Discover the rules and standards for effective graphic 
design, web design and photo editing, as well as useful 
marketing strategies for creating graphics that convey 
the desired message, style and tone for future clients or 
personal use. Software not included.

CETG 0900: AutoCAD 2011 with AutoCAD 3D (230 
hours) - $3295

In this program, you’ll master basic and advanced design 
skills as you gain hands-on practice in using the 2D 
commands and 3D modeling tools in AutoCAD 2011. 
This program contains Autodesk certified curriculum and 
as such, it is an official training guide—online. You’ll 
begin with basic tools and then explore efficiency tools, 
complex objects, use of external reference and image 
files, advanced plotting, and customizations. In addition, 
you’ll get a thorough grounding in the main features 
of AutoCAD’s advanced 3D Modeling workspace. This 
program will give you the skills you need to prepare for the 
Autodesk AutoCAD 2011 Certified Associate exam.

CETG 0832 CompTIA Security+ Certification Training 
(80 Hr) - $1495

Gain the skills to begin a career as a security 
professional and prepare to take the CompTIA™ 
Security+ exam. Become proficient in basic security 
concepts such as attacks and mitigation, security 
applications, risk assessment, disaster recovery, 
incident reporting and vulnerability assessment.

CETG 0833 Microsoft Certified Solutions Associate 
(MCSA): Server 2008 (275 hr) - $2195

The MCSA: Windows Server 2008 series will 
prepare students to take the Microsoft 70-640, 70-
642, and 70-646 certification exams. The MCSA: 
Windows Server 2008 program will also prepare 
students to administer and manage Windows 2008 
Networks.

CETG 0881 Microsoft Web Developer (200 Hr) - $1995

Learn how to develop Web pages using .NET 
Framework 3.5. and become a fully proficient 
Microsoft Web Developer prepared to take the 
Microsoft 70-536 and 70-562 exams. Master 
installing and using Visual Studio 2008, using web 
developer express and debugging code.  
Explore HTML concepts, elements and tags, 
attributes, hyperlinks and anchors, image 
management, XML, CSS, .NET programming, ASP.
NET, JQuery, AJAX, ASP .NET Web Applications 
and .NET Framework 3.5.

MEDIA & DESIGN

Open-entry, non-credit, ONLINE, Self-paced   
Enroll at careertraining.ed2go.com/slcc

CETG 0840 Web Design Certificate (420 Hr)  
$5995 (does not include software)

Program teaches students to develop the visual 
graphic and information design skills required to 
create compelling websites. Learn professional 
applications for Adobe Photoshop, Adobe 
Dreamweaver, Fireworks and Flash. Program 
projects include XHTML page markup, CSS-based 
layout and typography, home page and navigation 
design, Flash graphics and animations.

CETG 0883 Webmaster (150 Hr) - $1995

This online certificate program prepares students for 
a career in designing, developing and maintaining 
websites. The program begins by teaching simple 
web page development and processes by introducing 
new concepts and involving the student in active 
web page implementation using HTML and Dynamic 
HTML.  
Textbook included.
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of action may suggest options for achieving greater 
market share, targeting competitors, products, 
customers, and suppliers. Thus, the firm can develop 
a plan to increase superiority within the competitive 
environment. The phrase CI is often synonymous with 
Business Intelligence (BI), Market Intelligence, and 
Strategic Intelligence. An organization applies CI-BI 
to minimize uncertainty and hazards in the business 
environment and is based upon analytics that forecast 
future performance from current trends and historical 
metrics.

Format: Online
Semesters Offered: All

Program Courses:
Please see Competitive Intelligence, page 26 for  
complete listing.

CREATIVE PROBLEM SOLVING

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/cps

Creative problem solving is the ability to correctly 
identify a problem, generate alternative ideas for 
dealing with a situation, and successfully execute a 
solution. Learn the steps to take, and the resources 
available for solving problems of all shapes, sizes, and 
levels of complexity.

Format: Online

Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit (Credit 
programs require application to the College)

Program Courses:
Please see Creative Problem Solving, page 26 for 
complete listing.

GENEALOGY

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/genealogy

The Genealogy certificate program teaches solid 
research and organizational skills to properly use 
genealogical records, with a focus on International or 
U.S. genealogical research. Become accredited/certified 
in genealogical research and develop valuable skills 
for many career paths. Complete six classes to earn a 
certificate.

Format: Online
Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit
(Credit programs require application to the College)

Program Courses:
Please see Genealogy, page 25 for complete listing.

VETERINARY 
Enroll at careertraining.ed2go.com/slcc

CETG 0814 Veterinary Assisting (200 Hr) - $1795

Prepare for a career working with animals, learn about 
animal care and how to recognize signs of illness and 
disease. This online program also covers interpersonal 
communication, interaction with clients and their animals, 
and how to assist the veterinarian during examinations.

Event and Meeting Planner Certificate

Contact:
Mi Yon Hodges
(801) 957-5338
miyon.hodges@slcc.edu 
www.slcccontinuinged.com/event

This certificate program is designed for new and aspiring 
meeting and event professionals, as well as, those seeking  
a career change. Meeting and event planning is a multi-
billion dollar industry. Organizations are becoming 
increasingly concerned about getting a higher return on 
investment. Employers recognize the need for an educated 
and skilled workforce. Students completing all nine online 
courses will be awarded a certificate upon completion. 
Students may also enroll in individual courses to increase 
their skills and knowledge in areas of specific interest.

Location: Online
Semesters Offered: All

Program Courses:
Please see Event and Meeting Planner Certificate, page 15 
for complete listing.

Information Studies

The information sector provides a wealth of opportunities, 
including careers in libraries, information and knowledge 
management, and record managing. Gain valuable skills in 
the use of new technologies and automation practices as they 
apply to organizing, accessing, and retrieving information. All 
courses are offered in a convenient online format.

COMPETITIVE INTELLIGENCE

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/ci

Competitive Intelligence (CI) encompasses a systematic 
framework for organizational processes. Generally, a firm 
will use CI to drive medium to long-term strategies, increase 
efficiency and effectiveness of operations, as well as for 
marketing, planning, and decision-making. The outcomes 
of the ethical and legal CI processes will focus on the 
organization’s competitive advantage. Alternative courses 

O
nline C

ourses 
|  Travel Planner  | 



KNOWLEDGE MANAGEMENT

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/knowmgt

Knowledge Management helps businesses and 
individuals learn how to access and organize electronic 
information. Learn how to use the Information Literacy 
Cycle (the process by which information is accessed, 
organized, evaluated, and applied) to meet information 
needs. Learn basic, intermediate and advanced 
Web searching techniques. Learn how to use the 
Technology Literacy Cycle (the technical processes 
by which we access electronic information) and the 
Media Literacy Cycle (the various platforms by which 
information is distributed) to be better able to control 
the information universe, and your place in it.

Format: Online
Semesters Offered: All

Program Courses: 
Please see Knowledge Management,page 26 for  
complete listing.

INFORMATION SCIENCE

Contact:
Kathy Jonsson
(801) 957-5383
kathy.jonsson@slcc.edu
www.slcccontinuinged.com/is

Information Science professionals face a constantly 
changing information environment. Learn how to 
use the latest information technologies to organize, 
compare, and retrieve information. Receive training 
for entry-level jobs in public libraries, school libraries, 
academic libraries, special libraries, and media 
centers.

Format: Online
Semesters Offered: All
Credit/Non-Credit: Credit and Non-Credit (Credit 
programs require application to the College)

Program Courses:
Please see Information Science, page 26 for 
complete listing.

Travel Planner Certificate

Contact:

Mi Yon Hodges
(801) 957-5338
miyon.hodges@slcc.edu 
www.slcccontinuinged.com/travel

This is a well-rounded career program to prepare 
students for the travel and tourism industry. It covers 

travel agencies, cruise lines, transportation companies, 
resorts and hotels, tourism companies and corporate travel 
departments. The program consists of 14 Internet-based 
courses.

Location: Online
Semesters Offered: All
Program Courses:

TRVL 1010 Intro to Hospitality & Travel (2 Cr)

Investigates the travel and hospitality industries, 
addressing theories, planning and environmental issues. 
Students gain a general knowledge of how and why public 
and private tourism businesses exist.

TRVL 1020 Travel Destinations (2 Cr)

Reviews the relevancy of geography to tourism and 
hospitality. Explore destinations around the world.

TRVL 1030 Travel Reservations (2 Cr)

Gain product knowledge and skills needed to research, 
plan and book air travel. Discusses terminology, policies 
and procedures of airline travel and airline reservations.

TRVL 1040 Automated Air Reservations (2 Cr.)

Practice booking, maintaining, changing and canceling air 
reservations using TRS© hands-on Computer Reservation 
System and simulation of Sabre®, in conjunction with the 
online tutorial.

TRVL 1050 Travel Sales and Trends (2 Cr)

Study sales techniques, including telephone business 
manners, listening skills and tools for targeting the traveler. 
Discusses web trends in the industry.

TRVL 1060 Air Fares US Domestic (2 Cr)

Prereq: Recommend concurrent with TRVL 1040.

This course presents the basics of air fares including terms, 
codes, fare construction principles and fare application 
rules necessary to find, interpret and apply the lowest 
applicable fares for clients.

TRVL 1070 ARC Documents (1 Cr)

Prereq: Recommend concurrent with TRVL 1040.

An introductory course to ticketing. Discusses various 
ticketing types, forms, policies/procedures per Airline 
Reporting Corporation (ARC), forms of payment, refunds 
and exchanges.

TRVL 1080 Automated Air Fares & Tickets (2 Cr)

Prereq: Recommend concurrent with TRVL 1040

Introduction to finding the lowest fares for clients using 
the RTS© hands-on Computer Reservation System and 
simulation of Sabre®, in conjunction with the online 
tutorial.

TRVL 1090 Ground Transportation (2 Cr)

Introduction to the basics of car rental policies and 
procedures, codes, pricing, distribution and rail travel 
including Amtrak, VIA Rail, BritRail/Eurail and train 
accommodations, services and fare structure.
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TRVL 2010 Hotels & Lodging (1 Cr)

Covers the fundamentals of the hotel product, rate 
structure, property and room classifications, codes, 
published/automated resources, non-automated reservation 
procedures and variables that affect prices.

TRVL 2015 Automated Trvl Accommodations (1 Cr)

Prereq: TRVL 1040, TRVL 1080

Practice selecting, booking, maintaining, changing and 
canceling car rental and hotel room reservations using 
the RTS© hands-on Computer Reservation System (CRS) 
and simulation of Sabre®, in conjunction with the online 
tutorial.

TRVL 2020 The Cruise Market (2 Cr)

Overview of the basics of cruises including classifications, 
destinations, types of cruises and non-automated 
reservation procedures. Know how to book the right cruise 
for any client.

TRVL 2030 Selling Vacation Packages & Tours  
(2 Cr)

Overview of tour basics, including components of tours, 
tour destinations, types of vacation packages, print 
and electronic resources, non-automated tour booking 
procedures and function of tour operator/wholesaler.

TRVL 2040 Fares & Tickets International (1 Cr)

Introduction to international air travelers, including two 
basic international faring systems, mileage/routing and 
currency procedures, international fare basis codes,  
base fares, taxes and surcharges.

The following are NON-CREDIT ed2go online courses 
that can supplement the Travel Planner Certificate. These 
classes are not required. For more information about 
ed2go classes see page 33.

CETG 0390 Travel Photography (Non-Credit) - $99

Learn the tricks and techniques digital photographers need 
to capture captivating scenes from around the world.

CETG 0131 Travel Writing (Non-Credit) - $99

Learn how to profit by writing and selling travel articles and 
books.
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